YTBEP}KI[AIO

MOJIO’KEHHE
o BopkoBckom cesibekoMm duanae
MYHHIHNIAJbHOTO YUPeXKIeHHS KyJIbTypbl
«Bexenkasn uenrpaiabHasi 6ubanorexa um. B.S1. lnwkosa»

1. OO1Iue NOJOKEHHUS.

1.1. BopkoBckuii cenbckuil unnan (nanee bubanorexka — uiuan) sBIAETCS
CTPYKTYPHBIM  TOZApa3fie/ieHHeM  MYHHUHMMAIbHOTO  YUPENKICHHUS  KYJIbTYpbl
«Bexelkas neHTpanbHas 6ubnuoreka um. B.S1. [lluuikosa» (nanee — LIB).

1.2. MecTo pacriojioKeHus:

- TBepckas 06nacTh, bexelkuil MyHuLMNanbHbIH OkpyT, A. Cynexckuit bopok,
1. 66;

- TBepckas 06acTh, Bexenkuil MyHUIUNAIBHBIA OKPYT, C. I'pafiHHIpbL 1.30,
nomeienue 1 (I'pagHULIKOE OTAETIEHHE)

- TBepckas o6nacTb, Bexeukuil MyHUIMOANbLHBIA OKPYT, A. Mopo30Bo, A. 34
Mop030BCKOE OT/AEIEHHE)

1.3. Bubnuoreka - ¢uauan He obiagaer npaBaMHU FOPUAMYECKOro Jivia, HE
BeleT  CaMOCTOATENbHYH0  (DUHAHCOBYIO  JAeATeNbHOCTh.  (DHHAHCHPOBaHHWE
JIeSTETBHOCTH OCYLIECTBIAETCS Ha OCHOBaHMM IlnaHa (hMHAHCOBO-XO3SHCTBEHHOM
nestensHocTH LB dopmupyemoro 3a c4éT GromkeTa bexenkoro MyHHUHMNAIBHOTO
OKpyra, CpeJCTB OT [PHHOCSIIEH JOXOA [AEATENbHOCTH, CYOBEHHMH M MHBIX
MEKOHDKETHBIX TPaHC(EpPTOB.

1.4. Bubnuoreka - ¢umuan sBuseTcs 0OLIENOCTYNMHOH —OUOIHOTEKOH,
opraHmsyiomeil Gu6nIHOTEYHOE M MH(OPMALMOHHOE O0CITYXKHBAHHUE KUTeJen
BOpKOBCKOW ~ CENIbCKOM TepPPUTOPUM, HAMpaBICHHOE Ha yIOBJICTBOPCHHE HX
JTyXOBHBIX, HHTEJUIEKTYalIbHBIX, KYIbTYPHBIX OTPEOHOCTEH.

1.5. B cBoeii jesTenbHOCTH Oubnuoreka - Quianan pyKOBOJACTBYETCH
JeliCTBYIOIMM  3aKOHOZaTelbCcTBOM  Poccuiickoi  denepalnn O KyJIbTYpe,
®enepanbHEIM 3ak0HOM «O GHOITHOTEYHOM Jene», 3akoHoM «O OUOIMOTEHHOM JIelTe
B Teepckoii 06nacTH», HOPMAaTUBHO-NPABOBLIMH aKTaMH 3aKOHO/IATeNIbHON - U
MCIIOJIHUTENbHOM BJIACTH BCEX YPOBHEH (B TOM YHC/Ie PErNIAMEHTHPYIOIIUMHU H
OTIpeeNMOMUMH AeSTeNbHOCTh 6ubmuotek), YcerasoM LIb, noxanbHBIMHE aKTaMu
Yupeautens u Yuapexaenus, HacTosium [Tonoxenuem.

1.6. TTpOM3BOCTBEHHYIO AeATeIbHOCTh OUOIMOTEKA - (pUIHa OCyECTBISIET B
COOTBETCTBUH C TEKYLMMM M MEPCTEKTHBHLIMK IIAHAMM paboTel OHOIMOTEKH,
I[IpaBunamu monb3oBanus, [IpaBuiamu BHYTPEHHEro TPYAOBOrO pacropsAika Lb,
TToNoXKeHWeM O TOpSAKE NPeJOCTABIeHHsl IUIATHBIX YCIYT M MHOH NpHHOCALIEH




JIOXOA AeATeNbHOCTH LIb U ApyruMu JOKanbHBIMH J1OKYMEHTaMH, yTBEPIKACHHBIMU
aupexrtopom L1b.

1.7. bubnuotrexa - punuan B3auMOIEHCTBYET U OPraHU3yeT CBOIO AESATEIbHOCTD
¢ bexeuxol uenrpanbHOil Oubmuorekoi um. B.S. I[llumikosa, GuOGIHOTEKAMHU-
$unuanamu LB, ¢ yupexxIeHHsSIMH U OpraHM3aUMsIMU KYJbTYPHO-06pa30BaTebHOIM
cpelbl y4eOHbIX 3aBelleHui bexenkoro MyHHUMNAILHOTO OKPYra, HHULHATHBHBIME
(hopMHUPOBaHUSMH U OOIIECTBEHHBIME OPraHU3aLMSIMU FOPO/IA, OPraHAMH BIACTH.

1.8. bubnnoreka - dunman ocymectsusier c6Op NEPCOHANBHBIX IaHHBIX
TMONIb30BATENIEW  (ABNISETCS ONEpaTopoM) ¢ LENbl0 OKa3aHUs OWOJIHOTEYHO-
MH()OPMALMOHHBIX YCIYT, MOBBIUICHAs ONMEPATUBHOCTH M KA4yecTBa 0OCIy)KHBAHWS
Nnosp30BaTeNeil, odecneyeHre COXpaHHOCTH OGUOIMOTEYHOrO UMYILIECTBA.

2. OcHOBHBIE L1€NH, 3a1auH, QYHKIHH.

2.1. OcHoBHBIE LieNH U 3a]a4i OUbIHMoTeKHM - hUIMana:

2.1.1. OGecneyenre OGecHpensATCTBEHHOTO W GE3BO3ME3NHOTO JOCTYIA K
COLMaNpHO-3HAYMMON WHGOpMAUMKM ISl yJOBIETBOPEHUsS MH(OPMALMOHHbIX,
KyJbTypHBIX, 00pa30BaTebHBIX U UHBIX TyXOBHBIX NOTPEOHOCTEI HACEIeHH S,

2.1.2. Y noBneTBopeHue OubnmoreyHo-6ubIHOrpaduuecKux U
MH(QOPMALIMOHHBIX 3allPOCOB 0J1b30BaTeNeH.

2.1.3. ®opmupoBaHHe y 4MTATeNied HABBIKOB HE3aBUCUMOIO OUOIHOTEYHOIO
10J1p30BaTeNs, OOy4YeHHE MOJb30BAaHMIO KHHIOM W HOCHUTENSIMH HHPOPMALUM, HX
TIOUCKY U OTOOpY.

2.1.4. PasButre GOpM B METOZIOB KYJIbTYPHO-IIPOCBETUTENbCKOMN eSTETbHOCTH,
HalpaBJICHHBIX HA COXPAHEHHE TPAAULIMOHHBIX POCCUHCKUX Y XOBHO-HPAaBCTBEHHbBIX
LEHHOCTeH, OpraHW3alMI0 WHTENUIEKTYallbHOrO JI0Cyra, TBOPYECKOrO poCTa
I10JIb30BaTEJIeH.

2.1.5.  Pacumpenne  BO3MOXHOCTEN  MH()OPMALMOHHONO  obecredeHus
TMOJIL30BATEIEW C IMOMOIUBIO KOMIIBIOTEPHBIX TEXHOJOIMH, HOBBIX TEXHHYECKHX
CPEICTB.

2.1.6. CoBepLIeHCTBOBAaHHE TPAJULHOHHBIX U OCBOEHUE HOBBIX OMOIMOTEUHBIX
TeXHOJOrni. Paciumpenue accopTumenTa OUOIMOTEUHBIX MH(POPMALMOHHBIX YCIYT,
TOBBILIEHUE UX KaYeCcTBa.

2.1.7. ®opmupoBanue OMOIMOTEUHOro (OHAA C yd4eTOM MOTpeGHOCTeH Beex
COLIMAJIbHO-BO3PACTHBIX KATErOpPUi HaceJIeHMS.

2.1.8. Pa3BuTHe MHHOBALIMOHHON NEATEIBHOCTH B OOJIACTH COLMOKYJILTYPHOTO
NPOEKTUPOBAHMS, PA3BUTHE COLMAILHOTO MapTHEPCTRA.

2.1.9. Cosnanne xomdopTHON OuOIHOTEUHON cpeabl, (OPMUPOBAHME U
NOAJEPXKAHUE  NMO3UTHBHOIO UMMKa OuOnuoreku. Pekinama  Oubivorexu,
OoubnuoTeyHoro doHna, acCOpTUMEHTA OKa3bIBAEMBIX OubnuoTeuHo-
MH(POPMAIIMOHHBIX YCIIYT.

2.2, ®yHkuuu OubIMoTEKH - PUIHaia:

2.2.1. NupopmanronHas - oKa3aHMe OMOIMOTEUYHBIX YCIyr/paboT BBICOKOTO
KayecTBa KBaIU()ULUMPOBAHHBIM TIEPCOHANIOM HA OCHOBE MCIIOJIb30BAHUS AKTYabHBIX
OMONMOTeYHBIX ~ (OHIOB, INEKTPOHHBIX (B T. 4. CETEBbIX) PECypCOB,
MHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHUIA.




2.2.2. KynpTypHO-IIpOCBETUTENIbCKAS - YIOBJIETBOPEHUE OOpa30BaTENIbHBIX U
camo00pa3oBaTeIbHBIX MOTpPeOHOCTEH mosb3oBaTeneil, pOpMUPOBaHUE KYJIbTYDHI
YTEHHUs, BOCIIUTAHHUE BCECTOPOHHE Pa3BUTON U TBOPUECKH MBICIIALLEN TUYHOCTH.

2.2.3. CouuanpHasi - o0ecreyeHWe [JOCTynma K COLMAIBHO 3HAYMMOMU
uHQOpMaIMK,  OpraHu3alMs  JeATeNbHOCTH B [OMOUIb  COLMAaIbHOM,
npoheCCHOHATIBHOM, TCHUXOJOTHUECKON afanTalud pa3sHbIX COLUMAIBHBIX TPYI, C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10POBbS U AP.

2.2.4 KoMMyHWMKallMOHHasi ——  coO3JaHMe yclnoBHi  (OuOnmMoTeuHOro
NpOCTpaHcTBa, UM(POBOH HHOOPMALMOHHOM HHPPACTPyKTypbl M Ap.) MUId
B3aUMOJICUCTBHS JIFOJEH UIIN COLIMANIBHBIX IPYIIIL

2.2.5. HHrelieKTyalbHO-I0CYroBas — OpraHu3alusi 1ocyra ¥ OOILEHHS B
LeJIIX TIOBBIIIIEHUS] YPOBHS KYJIbTYPbl, TOXYyYEHHUsI HOBBIX 3HAHUH, caMopean3aluu.

3. Coneprxanue paboThl

3.1. Pabota ¢ nonp3o0BaTe/IsIMU:

.15 HudbdepenuupoBanHoe o0cnyKuBaHUE 10J1b30BaTeNeH c
IPEeIOCTABJIEHUEM OCHOBHBIX U JOTNOJHUTENbHBIX OMOIMOTEUHBIX YCIIYT.

3.1.2. MakcuMallbHO TIOJIHOE YJIOBJETBOPEHHE WH(OPMALMOHHBIX 3alpOCOB
moibp3oBaTeNed ¢ Mcmoiab3oBaHheMm enuHoro ¢onma Llb, MexOubaMOTEYHOrO
a0OHEMEeHTa, FJIEKTPOHHOM TOCTaBKHU JOKYMEHTOB.

3.1.3. [IpexocTaBieHue OeCIIATHOTO JOCTYNa K rOCYIapCTBEHHOM, MPaBOBOH,
HOPMATUBHON M COLMAJIBHO 3HAUYUMON MH(OpPMAlLMKU U KOHCYJIbTATHUBHOW MOMOILLH
110 MOUCKY 3TOH HH(OpPMALUH.

3.1.4. Opranusauus cBo6oaHOro (6ecrnnaTHoro, KOM(GOPTHOro, IPaBOMEPHOTrO)
nocryna Kk HalmoHanbHOM 371€KTpOHHON OMONMOTEKe U APYTUM JIMLEH3UPOBAHHBIM
3JIEKTPOHHBIM OubMoTEKam ceTd MHTepHer.

3.1.5. W3syueHue W aHAIM3 YUTATENLCKOrO KOHTHHI€HTA, WH()OPMALMOHHBIX
3aMpPOCOB U MOTPEOHOCTEH peanbHbIX U MOTEHLUAIbHBIX [10J1b30BaTeeH.

3.1.6. VYuer paGoTbl 10O OOCTYXKMBaHMIO TOJIb30BaTeNel OubInoTeKH,
TUIAHUPOBAHKE 1€SITeIbHOCTU, OTUETHOCTb.

3.1.7. BHeapeHue B MPaKTUKY HOBBIX (POPM pabOThI ¢ I10Jb30BATENISIMU, B TOM
yyciae ¢ MCIONb30BaHHEM HWHGOPMaLMOHHO-KOMMYHUKALMOHHBIX  TE€XHOJIOTHU
CIIOCOOCTBYOIMX COBEPLICHCTBOBAHUIO OMOIMOTEYHOr0 00CTy)KUBAHHUSI HACCIICHUS.

3.1.8. IlpenocraBneHue JOMOMHUTENBHBIX OMOJIMOTEYHBIX YCIIyT, B TOM 4YHCIe
IUTATHBIX cOracHO [10J0XKEHUIO O MOPSAKe NPeA0CTaBASHHs MJIATHBIX yCIyr U HHOH
npuHocsIel foxoa aestenbHocty Lb.

3.1.9. OGecrneyeHne COOTBETCTBYIOLIEIO CAHUTAPHO-TUTHEHUYECKOTO peXUMa 1
OaronpHsTHBIX YCIOBUH /17151 00CITy’)KUBaHUsl [10JIb30BaTEIEH.

3.2.  Opraamzauudss 4 SQQPEKTUBHOE  HCIIOJb30BaHUE  CIIPABOYHO-
oubnuorpaduueckoro 1 HHGOPMALUOHHOTO 00CTyKMBAHUS M10JIb30BATENCH
3.2.1. OGecneueHue  crpaBouHO-OHONUOrpaduyeckoro  00CITy)KHBaAHUS,

OCyIeCTBIeHHe UH(POPMALMOHHO-01OIHOrpaduyecKoi MOMOIIM MOJB30BATENAM 110
UX 3aIpOCcaM.

3.2.2. Oxka3zaHue CHpaBOYHOH M KOHCYJIbTAllMOHHOW TIOMOIIM B IOUCKE H
BBIOOpE IOKYMEHTOB U APYTMX UCTOUHUKOB UH(OPMALIUH.




3.2.3. MHpopMupoBaHue O cocTaBe OMONMOTEUHOro (oOHAA Hepe3 CHUCTEMY
KaTajoroB U Apyrue Gopmbl OUOIMOTEUHOrO MHPOPMUPOBAHHUSI.

3.2.4. Benenue ¥ peJakTUPOBaHME KATAIOrOB M KapTOTEK, JJIEKTPOHHbBIX 0a3
JTAaHHBIX.

3.2.5. OpraHusauysi CrIpaBo4YHO-OuOMMOrpaduueckoro  QoHga, MOMOLIL
II0JI530BaTEISIM B €r0 UCI0JIb30BAHUHU.

3.2.6. OpraHusalys HHAMBHIYaIbHOrO M TPYNNOBOrO HH(OPMHPOBAHMUS
MOJIb30BATEIIEH.

3.2.7. Tlposenenue Gubnuorpaduueckux 0030poB, J1HEH HH(OPMALNH,
TEMAaTUYECKUX AHEH U 1p. hopm.

3.2.8. OcyuecTBieHHe MOHHTOPHHIA CIpOCa M KavyecTBa IMPEAOCTaBIIAEMBIX
TOJIb30BaTEISM HH(POPMALIMOHHO-ONOIHOrpapUIECKUX yCIyT.

3.2.9. ®opmupoBaHKE y MOJIb30BATEIEH CaMOCTOSTEIbHBIX HAaBbIKOB TMOKMCKA
HeoOxomumoii uHGopmanuu B CBA 6GuONIHOTeKH; NpPOJABMKEHHE OMOJIHOTEHHO-
oubmuorpaguUecKiX 3HaHUN ¥ BOCIIUTAHUE KYJIbTYPbl YUTCHHS.

3.2.10 Pa3paboTka Gubnuorpaduyeckix MaTepHanos, BbIpaboTKa MpeToKeHHH

¥ PEeKOMEHJAUUU [0 YIYUIIECHHUIO 6UOIHOTEUHO-UH(POPMALIUOHHOTO 00CITYKHBaAHUS
yuTareyeu.

3.3. Pabora ¢ ponnom:

3.3.1. PaspaGoTka NpeAIOXKEHUH K TEMATUKO-TUIOJOTHYECKOMY IUIaHY
KOMITJIEKTOBaHUs (DOH/IA U 3aKa3y JIMTepaTyphl MO M3/1aTE/IbCKAM KaTajoram, mpueM
W y4eT HOBBIX MOCTYTLIeHUH B GOoHI GUONIMOTEKH U3 OT/eNa yrpaBieH s pOHAaMH U
karanoruzauuu Lb.

3.3.2. Msyuenuwe coctaBa W HCIONb30BaHUs (OHIA; BBISBICHHE U otOop
HEWCIIONb3yeMOll  MHOTOJK3EMILISDHOM  JIMTEpaTyphbl; —ouMuleHHe (OHAAa  OT
YCTapeBILHX 110 COIEP)KAHUIO, HE MOJIB3YIOIMXCSl CIIPOCOM U BETXUX KHHUT.

3.3.3. CucreMaTUYecKuii aHAIU3 HeyI0BJIETBOPEHHOIO CIpOca Mojb3oBaTeleH
(TeTpaab OTKA30B) C LIENbIO BbIABJIEHUs MpPOOEIOB B KOMIUIEKTOBAHUH donma ¢
LIEJIBIO JOYKOMITJIEKTOBAHMSI.

3.3.4. Opranuszauus U XpaHeHue ¢onjga, obOecrieyeHHe ero COXpaHHOCTH,
npoBepka GpoH/a.

3.3.5. Packpeitie coxepxaHus (oHAAa ¢ LENbI0  NPEJOCTABICHU
[IOJIL30BATENISIM  BO3MOXKHOCTH CBOOOJHOTO BbIOOpa: oOpraHuM3alus KHHXKHBIX
BBICTABOK, TEMATHYECKHX MOJIOK U Ap. GopMm.

3.4. KynbTypHO-TIPOCBETUTENLCKAS U AOCYTOBast 1€ATE/IbHOCTh!

3.4.1. OpraHusaguss W OpOBEJEHHE  KYJIbTYPHO-NMPOCBETUTE/IBCKUX U
COLMATbHO-3HAYMMBIX MEPOTIPUSITUH, HAIPaB/IEHHBIX HA MPUBJICUECHUE HACEJICHHUS K
YTEHMIO ¥ MOJIb30BAHMIO GHOIHOTEKOM, Y10BIETBOPEHHE UHTEPECOB U MOTPEOHOCTEH
10JIb30BaTeNIel B OOLLEHUH.

3.4 2. ObecrneueHre BOZMOXKHOCTH MTPOCBELLEHHUS U MHTEJJICKTYalIbHOrO 10Cyra
ISl pa3JInYHbIX KaTeropuil HaceIeHuUsI.

3.4.3. ®opmuposanne KOMGbOPTHON cpeibl A1 OObeAMHEHHs JKUTeNeH
CeNBCKOM TEPPUTOPUH B KITyObl M O0bEAMHEHHUS 110 HHTEPECaM.

3.4.4. Co3maHue axTWBa 4YuTarelled M NPUBIEYEHHE €ro K Yy4acTHIO B
MEPOTNPUSATUIX, IPOBOIMMBIX OUOIUOTEKOH.




3.5. HayuHo-mMeToquueckasl 1 MapKeTUHIOBasl 1E€ATE/IbHOCTE:

3.5.1. U3yueHue u BHeIpeHHe B MPAKTHKY paboThl MepeoBoro OUdIMOTEYHOro
OIbITa MHHOBALIMOHHBIX Pa3paboTOK, METOAMUYECKUX PEKOMEHIALIUM.

3.5.2. YuacTue B CUCTEMe MOBBILIEHUs KBAIM(PUKALIMK KaJIPOB.

3.5.3. PazpaGorka u peanu3auus OHUOIMOTEUHBIX, HHPOPMALMOHHBIX,
KYJIBTYPHBIX IPOTpaMM U IMpPOEKTOB B LEJSAX IMOBBLIILIEHUS WHTEpPECca HaceleHHus K
KHUTe, YTEHHIO, OUOJIMOTEKE.

3.5.4. Tly6nukanus ombita paGoTBl B CPEACTBAX MaccoBOM WMH(OpMALMH, HA
cTpaHulax npodeccruoHanpHON nevaty, B cetd MHTepHer.

3.5.5. KoopauHaius ¥ B3auMOJeiCTBHE [0 BOIpocam OOCITyKUBaHUS
noNp30BaTeNieil ¢ GUONIHOTEKAMU JPYTUX CUCTEM M BenoMmcTB. OpraHusanus paboTbl
B TECHOM KOHTAKTe C OOIIECTBEHHBIMU OPTraHU3aLUsIMU, YUPEKAEHUSIMH KyIbTYPbl U
obpa3oBaHus bexxerkoro MyHMLIMNIAILHOIO OKpyra, OpraHamMu BIacTH.

3.5 6. adopmaioHHoe HarnosHeHue caiita Lb.

3.5.7. Ucnions30BaHKe peKiamMbl, CPEICTB MacCOBOM MH(pOpMALIMHU, COLHATBHBIX
ceTeil ¢ LIeNblO MpOMaraHjibl JUTEPATYpPbl, MPOABHKEHHs YCIYr U (OPMHUPOBAHHS
TIOJIOKUTEIBHOTO UMH/IXKa OUOIMOTEKH.

4, imyiecTBO U (POH/BI

4.1. WmymecrBo Oubnauorexu - QuamMana sABISETCS MyHHLMIAIBHOM
cobcTBeHHOCThIO. COOCTBEHHHMKOM MYHULIMIIAJIBHOIO HMMYILIECTBA B TNpejenax
TIPEeIOCTABJIEHHBIX UM IOJIHOMOYMII BbICTynaeT bexeuxuid MyHUUMNATIbHBIH OKpYT.
IIpaBo OIepaTUBHOTrO yIIPaBICHUS] UMYIIECTBOM 3aKperuieHo 3a LIb.

42. @oHA  [JOKYMEHTOB  OHMOJIHOTEKHM  SIBISETCS  MyHHLMIIAIbHOM
COOCTBEHHOCTRIO M 3akperuieH 3a [[b Ha mnpaBax ornepaTUBHOrO YNpaBJICHUS,
SBIISIETCS] COCTABHOM YacThiO eqiHOro OubnuoTteuHoro Gponaa Lb.

4.3. bubnuoreka XpaHUT W UCIOJIB3YyeT (OHJ JOKYMEHTOB B COOTBETCTBUM C
LeNbI0 M 3ajadaMM JeaTeIbHOCTH, ompejesneHHbIMM Ycrasom Llb W 1aHHBIM
[TonoxenueM.

4.4. ®opMHUpOBaHME, OpraHM3allMs W COXPAHHOCTb OHOMMOTEHHOro (oHza
OUOIMOTEKH OCYILECTBISAETCS B cOOTBETCTBUU ¢ [lopsiakom y4eTra JOKYMEHTOB,
BXOSIIMX B cocTaB OubmunoreyHoro ¢ouaa LIb, ¢ W3gaHWsIMH, BHECEHHBIMM B
«DenepallbHBIA CIIUCOK 9KCTPEMUCTCKUX MATEPUATIOBY.

4.5. O0IKe NPUHLKMIBI PACCTAaHOBKH OMOaMoTeuHoro ¢onaa: GoHA paccTaBieH
cornacHo bu6nuoreuno-6ubauorpapuueckoit knaccuduxaumu (bbK), BHYyTpH
ornenoB BBK — mno andasuTy GaMuinii aBTOPOB WM 3arjaBUil MPOU3BEIECHHH.
[TpuMeHsieTcs TaKXKe paccTaHOBKa OMOIMOTEUHOro (oHJa Mo TeMaM, BHYTPU TeM 110
andaputy (GaMUInii aBTOPOB WM 3arnaBuii npousseneHuii. OOiuee HampapjieHHe
pAacCTAHOBKM KHWI Ha CTeJUlakaX — CjleBa HalpaBo M CBepXy BHHM3. O0sA3aTeNbHO
HaJIUuuue B OMONMOTEYHOM (DOHJE IMOJIOUHBIX pas3JeiuTesied ¢ MPaBUIbHO WU YETKO
HalMCaHHBIMU Ha3BaHUSIMU OTAEJIOB, TEM.

4.6. Tlocrymienve B Oubnauorexky - QuinMan HOBBIX — JOKYMEHTOB
ocymectBusercs 4epes Orzen ynpasieHus: ¢ponaamu u kartanorusauuu LIb. Ha
KaXIbIH TOCTYNAOLIKH JOKYMEHT CTaBUTCS LITEMITE/b OMOIMOTEKH.

5. Opranuzanus padoThl




5.1. bubnuoreuHo-uHpOpMALMOHHOE OOCIY)KHBAaHHWE uUTaTeNeil OMOIHOTEKH
Benercs Ha ocHoBe ABMIC UPBUC 64.

5.2. bubnuoreka - Qunuan BeleT AOKYMEHTALMIO COIJIACHO HHCTPYKTHBHO-
METOAMYECKUM MaTepuanaM IO y4YeTy CTaTUCTUYECKUX IoKas3areyiell paboTsl
OubIMOTEK, a TAKXKEe JAPYTHUM JOKYMEHTaM, IPUHATHIM B LIB.

5.3. bubnmotexa - punuan cocTapiseT: roJOBOW M MECSYHbIN TJIaHbl paboTH, a
TaKXKe IpOrpaMMbl ¥ TIPOEKTHl pa3BuUTHsA. [IMaHbl, NPOEKTHI W NPOrpamMMel
yTBepxKaaroTcs qupekrtopom Lb.

5.4. bubnuorexa - QuiaMan COCTaBjsSeT CTATUCTHYECKHE M AHAJIUTHYECKHUE
OTYETBI O CBOEH JEATEIbHOCTH: €XKEMECSUHBIE, eXKeKBapTallbHbIe, FO0BbIE, a TAK XKe
1o TpeboBaHUIO aAMUHKUCTpalwu LIb.

5.5. Pexxum pabGotel OubnuoTexu - Guimana [uis nojab3oBareseil 1 U3MEeHEeHUs B
HEM yTBEpXKAaroTcs aupektopom LIb.

5.6. OiH eHb B Mecsil B OMOIMOTEKEe CUUTACTCS] CAHUTAPHBIM JIHEM, BO BPEMSI
KOTOpOro oOCIyKMBaHHWE IOJb30BaTeNeil He NPOU3BOAMTCA. B caHMTapHbIA 1eHb

NPOBOAUTCSA  CAaHUTApHO-TMIrHeHU4YecKas pabota ¢ OMOMMOTEUHBIM  (OHIOM,
TEXHUKOH, 000pyJOBaHUEM.

6. YnpaBiieHue U IITaThI

6.1. bubnoreka - Qunuan nogyuHeHa B CBOel JeATeNbLHOCTH aupekTopy LB,
paboTaeT noA METOAWYECKUM PYyKOBOJICTBOM MeTOoquuecKoro oraena LIb.

6.2. HemocpeacteeHHOe yrnpaBieHUe AESTEIbHOCTBIO OUOIHOTEKON - (GUIManom
OCYLICCTBIISIET 3aBeAyIOLIUN, Ha3HAuYaeMblii U OCBOOOXKHAeMBIH OT 3aHUMAEMOMU
JOJDKHOCTH IUPEKTOPOM B COOTBETCTBUHU C TPY/IOBBIM 3aKOHOIATEILCTBOM.

6.3. Tpynosoii komnexktuB OubmMoTekn - Quauana dopmupyercs B
COOTBETCTBUM CO WITaTHBIM pacnucanuem. C KaxabiM paboTHUKOM aupektop LIb
3aKJII0YaeT TPYAOBOM A0roBop. TpyaoBble OTHOIIEHMsI PabOOTHUKOB OMOIMOTEKH
PEryaupyroTcs TPy A0BbIM 3aKoHOAaTenbCcTBOM PD, YceraBom Lb.

6.4. OO0sA3aHHOCTH COTPYIHHMKOB OuOIMOTEKM - (uiaMana ONpeaessoTCs
JAOJDKHOCTHBIMU ~ WUHCTPYKLMSMH,  YTBEPXKAEGHHbIMH  aupektopoMm LB, wu
(GyHKIMOHANBEHBIMU 0053aHHOCTSIMH, BO3JI0KEHHBIMHU 3aBe/1yIOLMM OUOINOTEKOH.

6.5. CorpynnHukyu OMOIMOTEKM MOAYUHSIOTCS 3aBejylolleMy OUOIHOTEKOH -
(QunMasoM M HecyT OTBETCTBEHHOCTh MEpe]l HUM 3a OPraHM3allMI0O U COCTOSIHUE
00CIy)KMBaHMsl 4MTaTesledl OuONIMOTeKH, NPOU3BOJCTBEHHbIE pPabOTHI Ha CBOEM
y4acTKe, CPOKH U KauecTBO pador.

6.6. 3aBenyromwmii Oubnauorexoit - ¢uamanoMm BHOcUT aupektopy LB
NPEeACTaBJIeHHs 00 yCTaHOBJIEHUH, U3MEHEHUU U OTMeHe HaI0aBOK, O IPEMUPOBAHUU
COTPYHUKOB  OMONMOTEKH, NPUCBOGHMHM WM KBaIU(HUKALMOHHBIX paspsaioB, O
HarpaXJCHWH, a TAK)Ke O HAJIOXKEHUU JUCUUIIIMHAPHBIX B3bICKAHUH.

7. IlpaBa u 06s13aHHOCTH

7.1. bubnuroreka - Guinan ocymecTBIIET CAMOCTOSATEIbHO MPOPECCHOHANBHYIO
JESITEIbHOCTh M XO3SMCTBEHHYIO B Ipejenax, YCTaHOBJIeHHbIX B YcrtaBe LB wu
NENICTUPOBAHHBIX €1, KaK CTPYKTYpHOMY nojapa3zaenenuto L1b.

7.2. bubnuorexa - QuIMAT CTPOUT CBOM OTHOLICHHS C YYPEKACHUAMH U
OpraHM3alMsIMH BO BCeX cepax Ha OCHOBE JOTOBOPOB.

7.3. bubnuoreka - punuan uMeeT npaso:




- CaMOCTOSITEJIbHO ONPEENATh COJAEP)KAHME U KOHKpeTHble (OPMbI CBOENt
ACSATEIBHOCTH; MPUMEHSATHL B COOTBETCTBUU C YcTaBOM U [lpaBuiaMu 1ojib30BaHMs
BH/Ibl M pa3Mepbl NPEJOCTaBJIEHUs YCIyr; y4acTBOBaTh B pa3paboTke HOPMAaTUBHBIX
JOKYMEHTOB B c(epe CBOeH [eSTeNbHOCTH; IUIaHHPOBATh CBOIO JESTEIbHOCTD
MCXO/Isl U3 MOTpeOHOCTEH Monb30BaTeNeil; NPUBIEKaTh Il OCYLIECTBIEHUS CBOMX
(GyHKUMA Ha JIOTOBOPHBIX HayalaX JApyrde OpraHu3alliH, Y4YpeKIeHHUS,
NPEANPUATHS; OCYIIECTBIIATh XO3SHCTBEHHYIO AESTEIbHOCT B LEJAX PACIIMPEHUS]
NPeOCTABICHHUS YCIIYT M10JIb30BaTESIM, COBEPILIEHCTBOBAHUS A€ TEILHOCTH;

- OKa3blBaTh IUIATHBIE YCIYrd, MpUBJIEKaTb BHEOK/KETHbIE CpPEACTBA JUIsl
COBEPLUCHCTBOBAHHs CBOEW [EATENbHOCTH; AaBaTh IPEUIOKEHHUSI MO0 CTPYKTYpE,
wraram, popmMam U CHCTEMe OIUIAThl TPYAa, BUAAM U pa3MepaM JOIIaT U HandaBok,
APYTUX BBIIUIAT CTUMYJIMPYIOLIErO XapaKkTepa B Ipelesax HMMEIOLIUXCsS CPeJCTB,
COBEepLIATh WHBIC NEWCTBHS, HE NPOTHBOpEYalllle 3aKOHOAATENbCTBY PoccuiicKoit
Oenepanum.

7.4. bubnuotexa - dhunuan obs3ana.

- olecrneyuBaTh peanu3alUI0 MpaB rpakiaH Ha CBOOOAHBIA JOCTYN K
MH(OPMaLUH, JOCTUKEHUSIM MUPOBOW M HALMOHAIBLHON KYJBTYphI, Ha OOLIEHHE U
pa3sBUTHE JIMYHOCTH B COOTBETCTBUM C €€ BO3PACTHBIMHU, ICUXOJIOIMYECKUMH U
MHIMBULYaJIbHBIMUA OCOOCHHOCTSIMH;

- obecreunBaTh B COOTBETCTBUH € 3aKOHOAATENbCTBOM Poccuiickoi ®enepanyn
YUYET U COXPAHHOCTh JOKYMEHTOB,;

- M3y4yaTh INOTPEOHOCTH NOJb30BaTeliel B MH(OPMALUK, COAEHCTBOBATH HX
Pa3BUTHUIO U PACKPBITHIO;

- palMOHAJIbHO MCIIOJIB30BATh MAaTEPUAJIbHBIE U JIIOJICKUE PECYPChI, B TOM YMCIIE
MMYIIECTBO, NIEPEAHHOE €l B ONlEpaTUBHOE YIIpaBJICHUE,

- OTBeYaTh 3@ Pe3yJbTaTbl CBOEH AEATEIbHOCTH U BBIMOJHEHHE 0053aTeNIbCTB
nepen aupekropom L1b;

- obecneynBaTh paboOTHHKAM Oe30macHble YCJIOBUSI TPy/Ja ¥ HOPM CAHUTApUM,
COLMAJIbHYIO 3AIIMTY U MEAMLIMHCKOE CTPaXOBAaHUE B COOTBETCTBHH C JICHCTBYIOLIHM
3aKOHO1aTeIbCcTBOM Poccuiickoi @enepannu;

- OCYLIECTBJISATH MEPbl OXPAaHHOMU U NOXKapHOH 6e30MacHOCTH.

8. CtpykTtypa

8.1 Crpyktypa Oubnuorexku - Quivana ONpeaessieTcss  LUTATHBIM
pacnucaHueM, YTBEpXKACHHbBIM Npuka3zom nupekropa Lb.
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