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IMOJOXEHHUE
0 CyKpOoMEeHCKOM ceJIbCKOM (pusinaJie
MYHHIHIIAJbHOIO YYpeKACHUS KYJIbTYPbI
«bemxenkasi nenrpaabHasa 6ubauorexka um. B.A. Illnmkosa»

1. OO0I11HEe MOTOXKEHUSL.

1.1. CyxkpomeHckuit cenbekuit pumman (nanee bubnuorexa — dhummain) sBisercs
CTPYKTYpHBIM  TIOfpa3/ieJieHMeM  MYHULHMINAIBHOTO  YUYPEXJAEHUS  KYyJIbTYpPbI
«bexerkas nieaTpanbHas oubauorexa uMm. B.A. [umkoBay (nanee — LIB).

1.2. MecTo pacnoyioxXeHus:

- TBepckas o6sactb, bexerknii MyHULIUIIAIBHBIN OKPYT, ¢. CyKkpomHEL, 1. 151.

1.3. bubnmoTteka - ¢uiauan He obOiamaeT IpaBaMH IOPUAWYECKOIO JIMIA, HE
BeJIET  CaMOCTOSATENbHYI0  (DUHAHCOBYIO  JIeSITeNbHOCTh.  (DUHAHCHpOBaHUE
TeSITeTIBHOCTH OCYIIIeCTBIsIeTCsT Ha ocHoBaHuM [lnaHa (rHAHCOBO-XO035HCTBEHHOMN
nestensHocTH 1B opmupyemoro 3a cuér Orompxera bexenkoro MyHULMITAIBHOTO
OKpyra, CpeICTB OT TMPHUHOCAIIEH [HOXOJ MAESITeNbHOCTH, CyOBEHIMH U WHBIX
MEXOIO/KETHBIX TPAaHC(HEPTOB.

1.4. bubmuoreka - (¢uaman SBISETCS OOIIEIOCTYIHOW OUOIUOTEKOMH,
opraHm3yrolleld OuOinoTedHOoe W UHGOPMALMOHHOE OOCIy)XUBaHHE >KUTENeH
CyKpOMEHCKOM CeJIbCKOW TEepPUTOPHUM, HalpaBIeHHOE Ha YJOBIETBOPEHHE WX
JIYXOBHBIX, HHTEJUIEKTYaJIbHBIX, KyJBTYPHBIX TOTPEOHOCTEH.

1.5. B cBoeii pgesarenpHOCTH OWOMMOTEKa - GUIKAT PYKOBOACTBYETCS
NEHCTBYIOIMUM  3aKoHomaTeabcTBOM  Poccmiickoii ®enmepanun 0 KyJbType,
®enepabHBIM 3akoHOM «O OHOIHOTEUHOM Jieniey, 3akoHoM «O 6uOInoTeyHOM Jere
B TBepckoii oOmacTw», HOPMATHBHO-IPABOBBIMU aKTaMH 3aKOHOAATEIFHOW W
VICIIOJIHMTEIBHOM BJIACTH BCEX YPOBHEW (B TOM 4YHCIE PErVIAMEHTHUPYIOIIAMH M
ONIPEAEISIOMUMHI JIeTeIbHOCTs Oubnmorek), YcraBoMm [Ib, oxanpHBIME akTamMu
Yupenurens u Yupexaenus, HactosmuM [lomoxenuem.

1.6. [Tpon3BOACTBEHHYIO AESITELHOCTh OMOIHOTEKa - (DMIIMA OCYIIECTBISET B
COOTBETCTBUU C TEKYIIUMH M MEPCIEeKTUBHBIMU IUIaHaMU paboThl OHOIMOTEKH,
[TpaBuiamu monb30oBaHus, [IpaBuiiaMu BHYTPEHHEro TpynoBOro pacrnopsaka LIb,
[Tono)xeHHEeM O IOPSAKE IPEIOCTABICHHS IUIATHBIX YCIYI M WHOW IPHUHOCSIIEH
noxon AesreabHocTd LB m mpyruMu JIOKaJbHBIMU TOKYMEHTAMHU, YTBEP)KIECHHBIMA
nupextopoM LIb.

1.7. bubmuoTexa - (bI/IJH/IaJI B3alMO/IEICTBYET U OPraHU3yeT CBOIO AEATEIIbHOCTD
¢ bexemkoit mentpansHoii OumOnmorekoit mM. B.S. Illmmkosa, OGubamorexaMu-
dmmanamu 1B, ¢ yupexaeHUsIMA ¥ OpraHU3alUsAMU KyJIbTYpPHO-00pa30BaTeIbHOM



cpenpl yueOHBIX 3aBe/ieHnil be)XeIkoro MyHHUIMIIATBHOTO OKpyra, HHUIMATUBHBIMA
(OpPMHUPOBAHUSIMHU ¥ OOINECTBEHHBIMHU OPTaHHU3aIMsSIMHU rOpoJia, OpraHaMH BJIACTH.

1.8. bubnmorexa - (Quimam OCyLIeCTBISET cOOp IEPCOHATIBHBIX TaHHBIX
ToJIp30BaTeNell  (SABISETCS OmeparopoM) ¢ IeNbl0 OKa3aHWs OuOIMOTEYHO-
MH(OPMAIMOHHBIX YCIyT, MOBBIIIEHNS ONEPaTHBHOCTH U KaueCTBa OOCIY)KUBAHUS
MOJIb30BaTeNel, 0OecIeYeHrne COXPaHHOCTH OUOINOTEUHOTO UMYILECTBA.

2. OCHOBHBI€E 1LIeNH, 3a71a9u, QyHKIUH.

2.1. OcHOBHBIE 1IeIH 1 3a1auu OnbanoTekw - punuana:

2.1.1. OGecrneuenue OeCHPENITCTBEHHOTO M 0€3BO3ME3JHOr0 JOCTyma K
COIMANbHO-3HAYMMON HMH(OPMAIMK Ui YIAOBJIETBOPEHHS HH()OPMALUOHHEIX,
KyJIBTYPHBIX, 00pa30BaTeIbHBIX ¥ HHBIX JyXOBHBIX IOTPEOHOCTEN HACEICHHUS.

2.1.2. VY noBreTBopeHue OuOIHOTEYHO-ONOTHOrpaPUIeCcKIX u
THGOPMAaLMOHHBIX 3aIIPOCOB I10JIb30BATEIIEH.

2.1.3. ®opmupoBaHue y YMTaTENel HABBHIKOB HE3aBUCUMOIO OHOIMOTEYHOIO
H0JIB30BaTeNsi, 00ydeHUe MOJIF30BAHUI0 KHHUTOW M HOCHTENIMH HH(QOpMALUH, HX
ITIOMCKY U OTOODY.

2.1.4. Pa3BuTHE (OPM B METOMIOB KYJIBTYPHO-IIPOCBETUTENLCKOH IEATENBHOCTH,
HAIIPABIIEHHBIX Ha COXPaHEHUE TPATUIIMOHHBIX POCCUUCKUX yXOBHO-HPABCTBEHHBIX
IIEHHOCTEW, OpraHMU3alldi0 WHTEIUIEKTyallbHOTO  J0Cyra, TBOPYECKOTO pocTa
I10JIb30BATENIEH.

2.1.5. PacmmpeHure  BO3MOXHOCTeH  HMH(OPMAMOHHOIO  ObOecredeHus
II0JIb30BATENE C TOMOINBIO KOMITBIOTEPHBIX TEXHOJOIHM, HOBBIX TEXHHUYECKHX
CPEICTB.

2.1.6. CoBepIlleHCTBOBaHNE TPAIUIIMOHHBIX U OCBOCHHE HOBBIX OMOIMOTEUHBIX
TEXHOJIOTHH. Pacimpenne acCOpTUMEHTa OUOIIMOTEUHBIX HH()OPMAIIMOHHBIX YCIYT,
MOBBIIIIEHUE UX KaueCTBa.

2.1.7. ®opmupoBaHre OHOIHMOTEYHOTO (QOHIA C YUETOM MOTpeOHOCTEH Bcex
COIMATFHO-BO3PACTHBIX KATErOPUN HACETICHUSI.

2.1.8. Pa3BuTHE MHHOBAIIMOHHOW JIEATEIHHOCTH B 00JIACTU COLIMOKYJIBTYPHOTO
IPOEKTUPOBAHMS, PA3BUTHE COIMAIFHOTO MMapTHEPCTBA.

2.1.9. Cozpganme xomdopTHOH OWONIMOTEUHON cpeabl, (GopMUpOBaHUE W
nojAfep)KaHHe IIO3UTUBHOTO MMHIDKa Oubimmoreku. Pexnama —6ubmuoTexy,
OMOIMOTEYHOTO dhonna, ACCOPTHUMEHTA OKa3bIBAEMBIX 6ubIuoTeUHO-
MHPOPMALIMOHHBIX YCIIYT.

2.2. OyHKIMK 6UbIUOTEKN - huIHaa:

2.2.1. NudopmaimonHasi - oka3aHue OMOTMOTEYHBIX YCIyr/paboT BBICOKOTO
Ka4ecTBa KBAIU(UIIMPOBAHHBIM IIEPCOHANIOM Ha OCHOBE HCITOJIb30BaHUS aKTyaIbHbBIX
OMOIMOTEYHBIX  (OHIOB, DIEKTPOHHBIX (B T. 9. CETEBBIX) PECYPCOB,
UH(POPMAIMOHHO-KOMMYHHUKAIHOHHBIX TEXHOJIOTHHA.

2.2.2. KynpTypHO-IIpOCBETUTENbCKAS - YAOBIETBOPEHHE O00pPa30BaTENbLHEIX H
caMo00pa30BaTeNIbHEIX IMOTPeOHOCTEeH IIONB30Batelielt, (HOPMUPOBAHKE KYIBTYpHI
YTCHHSI, BOCIIUTAHUE BCECTOPOHHE Pa3BUTON U TBOPUESCKU MBICIISIIEH JTUIHOCTH.

2.2.3. CouuanpHas - o0ecrmeyeHre [OCTYIIa K COLMANBHO 3HAYMMOIL
WH()OpMalMK,  OpraHU3alus  JEeSTeJbHOCTH B IIOMOLIb  COLMAJIBHOM,



npodeccroHaNbHON, MCUXOJOTHYSCKON aJalTaldd Pa3sHbIX COIHAIBHBIX TIPYIII, C
OTpaHUYEHHBIMHI BO3MOXHOCTSIMH 30POBbS U JIP.

2.24 KoMMyHUKallMOHHas — CO3JaHUE ycJjoBUi  (OMOJIMOTEUHOTO
IPOCTpaHCTBa, LU(POBOI WHPOPMALUOHHON HMHPPACTPYKTYpPHl W Op.) s
B3aMMOJICHCTBUS JIIOJIEH MU COLMANIBHBIX TPYIIIL

2.2.5. HHTemnekTyaapHO-IOCYyroBas — OpraHU3alys J1oCyra W OOIIeHHs B
I[eJISIX TIOBBILLIEHUS YPOBHS KYJIbTYPBI, IOIYy4YEHUsI HOBBIX 3HAaHUW, CaMOpeaIn3alliu.

3. Coneprxanue paboTh

3.1. PaGoTa ¢ moip30BaTeNsIMHU:

3.1.1. JudbdepennmpoBanHoe oOcilyKUBaHUE MOJIb30BaTeNeH c
IIPEeOCTABIICHHEM OCHOBHEIX M IOTIOJIHUTEIBHBIX OUOIMOTEYHBIX YCIIYT.

3.1.2. MakcuMalbHO IIOJIHOE YJIOBJETBOpEeHHE HHGMOPMAIMOHHBIX 3aIIpOCOB
II0JIB30BaTejiell ¢ uchonb3oBaHueM exuHoro Qouma 1Ib, MexOubmmoTeyHOTO
abOHeMeHTa, dJIEKTPOHHOM JIOCTABKH JTOKYMEHTOB.

3.1.3. IlpenocraBinenue GeCIUIATHOTO JOCTyIa K IOCYHAApCTBEHHOM, IIPaBOBOW,
HOPMATHBHON WM COLMAJBHO 3HAYMMOW MH(OpPMAllMKM U KOHCYJIBTATUBHON IOMOIIHA
IO MIOUCKY 3TOM MH(OPMAaIUU.

3.1.4. Opranuszanusi cBoOogHOrO (6€cIIaTHOro, KOM()OPTHOTO, IIPABOMEPHOTO)
moctyra Kk HarmoHanbHOU 3JIEKTPOHHOW OHOIMOTEKe U APYTUM JIUIEH3UPOBAHHBIM
3IIEKTPOHHBIM OMbOIMoTeKam ceTd MHTEpHET.

3.1.5. VM3yyeHue W aHalU3 UYUTATEICKOIO KOHTHHIEHTA, MH(MOPMAIMOHHBIX
3aIlIpOCOB ¥ MOTpeOHOCTEH pealbHbIX U IOTEHIUAIBHBIX MI0JIB30BaTEIIEH.

3.1.6. VYder paboTBl 1O OOCIY>XMBAHHIO IIOJIb30BaTelel OWOIMOTEKH,
IJIAHUPOBAHUE AESITEIbHOCTH, OTYETHOCTD.

3.1.7. BHenpeHne B IPakTHKY HOBBIX (hOopM pabOTHI C MOJIb30BATENISIMU, B TOM
Yyucjle C HCIOJNB30BaHHEM HH(DOPMAIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTUHU
CIIOCOOCTBYIOIIUX COBEPIIIEHCTBOBAHUIO OMOIMOTEUHOTO OOCITYKUBAHUS HACEIECHHUSL.

3.1.8. IlpenocraBieHue MOMONHUTENBHBIX OMOIMOTEUHBIX YCIIyT, B TOM YHUCIE
IIATHBIX corytacHo Iloo)xeHno 0 opAJIKe IPEeIOCTaBIECHUS IUIATHBIX YCIIyT U HHOR
MpUHOCSIIEeN foxoa aestenbHocTH Lb.

3.1.9. ObecnedenHne COOTBETCTBYIOIIETO CAHUTAPHO-TUTUEHUYECKOT0 PeXUMa 1
OJIarONPHUATHBIX YCIOBHH MIJIs1 0OCITy >KMUBaHUSI IIOJIb30BATENEH.

3.2. Oprasmsanus ©w  3QQEKTUBHOE  HUCIOJB30BaHME  CIIPaBOYHO-
oubmorpapuuecKoro u HHGHOPMAIIMOHHOI'O 00CITYy )KABAHNUS II0JIb30BaTEIEH:

3.2.1. Obecneuenne  CIPaBOYHO-OMONHMOrpaUUEcKoro  OOCITYKUBAHUS,
OCYIIECTBIIEHNE HH(YOPMAIMOHHO-0MOIHOrpadnIecKoil IIOMOIIY ITOJIB30BATENSIM 110
UX 3aIpocam.

3.2.2. OxazaHue CIPaBOYHON M KOHCYJBTAIlHOHHOM IIOMOIIA B IIOMCKE W
BEIOOpE IOKYMEHTOB M JIPYyTUX UCTOYHUKOB HH(DOPMAIUH.

3.2.3. NudpopmupoBanne o cocraBe OMOIHMOTEHYHOTro (POHAA UEpe3 CUCTEMY
KaTajoroB U Apyrue GopMbl OUOIHOTEUHOT0 HH(POPMUPOBAHUS.

3.2.4. Befienne W pelaKTHPOBaHUE KAaTalOrOB M KAapTOTEK, 3IEKTPOHHBIX 0Oa3
JTaHHBIX.

3.2.5. Oprabmuzanms crnpaBoYHO-OnOIHorpapudeckoro (GoHzAa, IOMOIIb
ITOJIP30BATENISIM B €T'0 UCTIOJIF30BAHMH.



3.2.6. Opranusanus HWHAABHIYaTbHOTO K TPYIIOBOIO HMH(MOPMUPOBAHUS
MIOJIb30BaTENEH.

3.2.7. Tlposemenme Oubimorpapuvecknx o0030poB, JHEH HHOPMAINH,
TEMaTUYeCKUX JHEH U ap. hopm

3.2.8. OcyecTBiIeHHe MOHUTOpPUHIA CIIpOCa M KadyeCTBa IMPENOCTaBIISEMBIX
I10JIb30BATEIAM HH(POPMAaIHOHHO-ONOIHOrpadIIeCcKux yCIyT.

3.2.9. ®opmupoBaHue y II0JIb30BaTEIEW CaMOCTOSATEIBHBIX HaBBIKOB ITOMCKA
HeobxomuMmoli mHMopManuu B CBA 6GHONMOTEKH; NPOIBIKEHHE OUOIMOTEUHO-
oubmorpadhuIecKuX 3HaHUN U BOCIIUTaHUE KYJIbTYpPbl YTEHHUS.

3.2.10 Pa3paboTka 6ubarorpadhuueckix MaTepualioB, BIpaOb0TKa e UI0KEHUH
¥ PEKOMEHIALUH 10 YIIyUIIEHHI0 ONOIHOTEYHO-HH(DOPMAIIMOHHOTO O0CITyKHBAHHS
YHATATEJIEH.

3.3. PaboTa ¢ ponmom:

3.3.1. Pa3paboTka mpemIOXKEHHH K TEMATUKO-TUIIOJIOTUYECKOMY IIJIaHy
KOMILJIEKTOBaHUS ()OHJIa U 3aKa3y JIUTepaTypsl 10 U3AATEIbCKUM KaTajloraM, IIpueM
M y4eT HOBBIX MOCTYIUIEHUHN B (OHI OHOIMOTEKH U3 OT/eNa yIpaBieHus GoHIaMU U
karanoruszanuu Lb.

3.3.2. HM3ydeHue cocTaBa W WCIIOJNB30BaHUs (DOHIA; BBISIBICHHE U OTOOP
HEWCITOIb3YyeMO  MHOTO9K3EMIUIIPHOW  JUTEpaTyphl, ouulleHue (oHAa OT
YCTapeBIIMX IO COJEPIKAHUIO, HE TONL3YIOIIUXCSA CIIPOCOM M BETXUX KHHUT.

3.3.3. CucremaTuueckuii aHaIu3 HEYJIOBJIETBOPEHHOIO CIPOCaA II0JIb30BaTeNei
(TeTpamp OTKa30B) C IEJBIO BBISBICHHS MPOOETIOB B KOMIUIEKTOBAHUHM (OHIA C
I[€JIbI0 JOYKOMILIEKTOBAHUSI.

3.3.4. Opranmzanumss u XpaHeHue (oHIa, oOecrmedeHHe €ro COXpPaHHOCTH,
npoBepka GoHaa.

3.3.5. Packpeitme comepxanms GoHZA C TEIBI0  NPEIOCTABICHHS
II0JIb30BATEIsIM BO3MOXXHOCTH CBOOOMHOTO BBIOOpa: OpraHM3amys KHHKHBIX
BBICTABOK, TEMaTUYECKHUX MOJIOK U JIp. hopm.

3.4. KynpTypHO-IIpOCBETUTEIBCKAS U IOCYTOBasl IeATEIHHOCTb:

3.4.1. Opranuzanus ©W TpOBEAEHUE KYJIbTYPHO-IPOCBETHTEIBCKAX M
COIIMAJIbHO-3HAYUMBIX MEPOIPHUSITUM, HAIIPABICHHBIX HA MPUBJICYEHUE HACEICHUS K
YTEHUIO U NOJIB30BAHUIO OMOJIMOTEKOH, YIOBIETBOPEHNE HHTEPECOB U IMMOTPEOHOCTEM
II0JIL30BaTENIEil B OOIIEHUN.

3.4 2. ObecneyeHrne BOZMOXKHOCTH IIPOCBEIIECHNS M HHTE/UIEKTyaIbHOTO [OCYTa
JUISL pa3IIMYHBIX KaTEropuil HaceIeHHS.

3.4.3. ®opmupoBanue KOMPOPTHON Cpeibl I 00beIUHEHHUS KUTEIEH cBoel
CEJIbCKOM TEPPUTOPHUH B KIyOBI B 00BEAMHEHHUS IO HHTEPECAM.

3.44. Co3pmaHue axkTHBa 4YHWTaTeliel W MpUBIEYEHHE €ro K YYacTHIO B
MEPOIPHUATUSIX, IPOBOIUMBIX OMOTNOTEKOM.

3.5. Hay4uno-MeTonudeckas 1 MapKeTUHTOBas EATEILHOCTE:

3.5.1. i3y4yeHue u BHeApEeHUE B MPAKTUKY pabOTHI EepefoBOro GUOINOTEUHOrO
OIIBITa, MHHOBALIMOHHBIX Pa3padOoTOK, METOJUUECKUX PEKOMEH AN,

3.5.2. Vuacrtre B cHCTeMe HOBBIIICHHUS KBATH(DUKAIIUKA KaIpOB.



3.5.3. Paspabotka wu peanusanus OHOTUOTEUHBIX, WHOOPMAIIMOHHBIX,
KYJIBTYPHBIX TPOTPaMM M TPOEKTOB B LIEJSAX IOBBIIICHUS HHTEpeca HaceleHUs K
KHUTE, YTEHUI0, OubImoTeke.

3.5.4. Tly6mukanys ombiTa paboThl B CPEACTBAX MAcCcOBOM MH(pOpMAaLHHy, Ha
CTpaHHUIaX MPOPECCHOHATLHON ITe4aTH, B ceTH MHTepHeT.

3.5.5. KoopauHanus ¥ B3aWMOJEHCTBHE IO BOIPOCAM OOCITYKHBAHUS
II0JIb30BaTej e ¢ OMOIMOTeKaMH APYTUX CUCTEM M BegoMCTB. OpraHuzanus paboTh
B TECHOM KOHTAaKT€ C OOIIECTBEHHBIMU OPTraHU3alUsIMHU, YUPEKICHUSIMHI KyJIbTYpPhl U
obpa3oBaHusA bexXerkoro MyHHUIIUIIAJIFHOTO OKPYTra, OpraHaMHy BIACTH.

3.5 6. Madopmanmonnoe HanonHeHue caitra Lib.

3.5.7. Ucmonp30BaHue peKJIaMbl, CPEACTB MacCOBOM MH(OPMAIH, COLUATBHBIX
ceTel ¢ IEeIBpI0 IMpOoMaraHipl JUTEPATypPhl, IPOABIKEHUS yCIyr U (OpMHUPOBAHUSL
I10JIO’KATEIBFHOTO0 UMHUJKa OUOINOTEKH.

4, ImyiecTBO U (QOHIBI

4.1. HmymectBo Oubmmorekd - (uiInana SABIAETCS MyHHULHNAIBHON
cobcTBeHHOCTEI0. COOCTBEHHHKOM MYHUIMNAIBHOTO HKMYINECTBA B IIpefenax
IPEIOCTABICHHBIX UM TIOJIHOMOUYUH BBICTyHaeT bexelKkui MyHUIUIIAIbHEIA OKPYT.
[TpaBo omepaTHBHOTO yTpaBIICHUs UMYIIECTBOM 3aKpernieHo 3a Lb.

4.2.  ®oHp  JOKYyMEHTOB  OMONMOTEKM  SIBISETCSI  MYHHUIUNAIBHON
cOOCTBEHHOCTBIO M 3akpernieH 3a [[b Ha IpaBaX OIEPAaTHBHOIO YIPABIEHU,
ABJISIETCS COCTABHOM YacThIO euHOTO OnbnmmoTednoro ¢ounna Lb.

4.3. bubnaroTeka XpaHHUT M UCIOIB3yeT ()OHJI JOKYMEHTOB B COOTBETCTBUU C
elapl0 M 3aJadaMy JeATeIbHOCTH, olpeAeleHHbIMM YcraBoM Ilb ¥ naHHBIM
ITonoxenuem.

4.4, ®opMUpOBaHKME, OPTraHU3aIMsI W COXPAHHOCTh OmbaHoTeyHoro Qonma
OMOIMOTEKH OCYITIECTBIsIETCST B cOOTBeTcTBUU ¢ llopsakoM ydera HOKyMEHTOB,
BXOIAIMX B coctaB Oubmmoreunoro ¢ouza [lb, ¢ u3gaHusMu, BHECEHHBIMU B
«DeepanbHBINA CIIUCOK IKCTPEMUCTCKUX MaTEPUAIOBY.

4.5. O6Lre OPUHIUIIEI PACCTaHOBKHU OMOIMOTeYHOro (GoHAa: GOHJ pacCcTaBiIcH
cornacHo bubGnnoreuno-oubnuorpaduueckoit  kinaccuduxanuu (bBK), BHyTpH
ormenos BBK — mo andaButy ¢aMuiauii aBTOPOB WM 3arjiaBUil IPOM3BEIEHUM.
[pumeHsieTcs TakXKe paccTaHOBKa 6ubmroTedHoro Gonja Mo TeMam, BHYTPH TEM 110
andasuty (GaMUIAA aBTOPOB WX 3ariaBUil mpousBefeHuil. OOllee HampaBiIeHHE
PacCTAHOBKYM KHHUT Ha CTeJIakaX — cjieBa HalpaBo M CBepxy BHU3. O0s3aTeNbHO
Hajuupe B OuOaHoTeyHOM (DOHZE IMONOYHBIX pa3JeNuTeNedl ¢ MPaBUILHO M YETKO
HAIIMCAHHBIMUA HAa3BaHUSIMU OTJIENIOB, TEM.

4.6. Tloctymmenne B OuOMHOTeKy - (uiaMal HOBBIX  JIOKyMEHTOB
ocymectisiercs: uepe3 Ormen ympasieHus Qonmamu u katajorusanuu I[b. Ha
Ka)KIBIM MOCTYIAIOIMI TOKYMEHT CTaBUTCS IITEMIIeNIb OUOIMOTEKH.

5. Opranuzanus paboTsl

5.1. BubmuoreyHo-uHPOPMAIIMOHHOE OOCITy)XUBaHUE YHUTaTeNeld OMOIMOTEKH
Beaerca Ha ocHoBe OPAC - Global.

5.2. bubnuoreka - (uawan BeAeT AOKYMEHTAIMIO COIVIACHO HMHCTPYKTHBHO-
METOIMYIEeCKHM MaTepHajaM II0 Y4YeTy CTaTHCTHYeCKHX IIOKas3areneld paboTh
OMOIMOTEK, a TaK)Ke APYTUM JOKyMeHTaM, NIpUHATEIM B Lb.



5.3. bubnuoTeka - puiInas COCTABISIET: TOJOBON M MECSYHBIN IIJIaHBI PaOOTEI, a
TaK)Ke€ IPOrpaMMbl W TPOEKTHl pa3BuTHA. IIIaHbl, MOPOEKTHI U MPOTrpaMMBI
yTBepXKIaroTcst AupekTopoM Lb.

5.4. bubnuoreka - (GUIMAT COCTABISET CTATUCTUYECKHE M aAHAIUTHYECKHE
OTHYETHI O CBOEH JIEATEBHOCTH: e)KeMecIIHbIe, eXeKBapTallbHbIE, FOJOBbIE, a TAK XKe
1o TpeboBaHuto ammuHucTpauuu Lb.

5.5. Pexxum paboThI OUOIHOTEKH - (hrnuaia Ui MoJab30BaTeliel U U3MEHEHUs B
HEM yTBepXxaarorcs nupekropom Lib.

5.6. OnuH geHb B MeCsIl B OMOIMOTEeKe CUNTAETCS CAaHUTAPHBIM JHEM, BO BpeMs
KOTOPOro OOCIy)XKHBaHUE IOJh30BATENIel HE IPOM3BOAMTCA. B CaHUTapHBIN IEeHB
IPOBOJMTCA CaHWTAPHO-TUTHEHWYecKass pabora ¢ OuOmuoTeyHbIM (QOHIOM,
TEXHUKOU, 000PYyI0BaHUEM.

6. YrpasieHue U IITaThl

6.1. bubnuoreka - ¢umuan MoJUMHEHA B CBOEH JEATENBHOCTH aupekTopy LIb,
paboTaeT 1Mol METOAMYECKIM PYKOBOJCTBOM MeToaurdeckoro oraeina Lb.

6.2. HenocpencTeeHHOE yIIpaBIIEHHE e TETFHOCTRIO ONONINOTEeKOH - umaniom
OCYIIECTBIIIET 3aBeIyIOINi, Ha3HauaeMbli M OCBOOOXKIAeMBbId OT 3aHMMAaeMOU
TOJDKHOCTH TUPEKTOPOM B COOTBETCTBHUH C TPYAOBBIM 3aKOHOAATENBCTBOM.

6.3. TpymoBoii KoJuleKTUB OuONMOoTeKM - ¢unrana (GopMupyercs B
COOTBETCTBUHU CO INTATHBIM pacnucanueM. C KaxIbiM paboTHHKOM aupekrop LIb
3aKIII0YaeT TPYMOBOM IOTrOBOp. TpymoBbIe OTHOIIEHUS PaOOTHUKOB OHOIMOTEKH
perynupyrorcsi TpyA0oBEIM 3akoHoaTenscTBoM PO, Yerasom Lb.

6.4. OOs3aHHOCTH COTPYOHHKOB OHOMMOTEKH - (uiInana ONpelessiFoTCs
JMOJDKHOCTHBIMM ~ MHCTPYKIIMSIMH,  YTBEpXKIAEHHbIMH  aupektopom ILb, m
GYyHKIMOHATLHEIMHA 00S3aHHOCTSIMH, BO3JI0)KEHHBIMU 3aBeAYIOMIUM OUOIMOTEKOMH.

6.5. CorpynHWKd OWMOIMOTEKM MOAUMHAIOTCS nupekropy LB u HecyT
OTBETCTBEHHOCTh II€pe]l HHM 3a OpraHU3al{i0 U COCTOSHHE OOCIYXKUBaHMUSI
yuTaTenel OMONMOTEKH, MPOU3BOACTBEHHBIE PabOTHI HA CBOEM yYacTKe, CPOKH U
Ka4ecTBO paboT.

7. IlpaBa u 00513aHHOCTH

7.1. bubnuoreka - ¢punman oCyuecTBIsIeT CaMOCTOSITENIbHO MPO(ECCHOHATBHYIO
JEeATEeNIBHOCTh M XO3IMCTBEHHYIO B TIpeleliaX, yCTaHOBIEHHBIX B YcrtaBe IIb m
JEJIETUPOBAHHBIX €, KaK CTPYKTYpHOMY mofpaszaenenuio Lb.

7.2. bubnuoteka - ¢uiMan CTPOUT CBOM OTHOIIEHUS C YUPEKICHHSIMH WU
OpraHu3alKsIMHU BO BCeX cepax Ha OCHOBE JIOTOBOPOB.

7.3. bubnuoteka - QpuInan uMeeT IpaBo:

- CaMOCTOSITENIBHO OIpPEeAessITh COIepXKaHue U KOHKpPETHbIe (OPMBI CBOEMH
JEeATEILHOCTH; IPUMEHATh B COOTBETCTBUU C YcTaBOM U [IpaBmiiaMu mOJIb30BaHUs
BHJIBI X PasMEPBI IIPEIOCTABICHUS YCIYyT; Y4acTBOBAaTh B pa3paboTKe HOPMATHBHEIX
JOKYMEHTOB B cdepe CBOeH [esATeNIbHOCTH; IUIaHHMPOBATH CBOIO JEATEILHOCTH
UCXOJ M3 IOTPeOHOCTEeH IOoNb30BaTeNell; NPUBIEKATh IS OCYHIECTBIEHUS CBOUX
QyHKImi Ha JOrOBOPHBIX Hadagax [pyrHe OpraHM3alud, YYPekXIEeHHUS,
IPEINPUSTHS; OCYIIECTBIIATE XO3ANUCTBEHHYIO NESTENFHOCTh B IEJSX PaCIIUPEHUS
MIPEAOCTABIIEHHS] YCIIYT I10JI30BATENSIM, COBEPITICHCTBOBAHHUS JIEATEIHLHOCTH;



- OKa3blBaTh IUIATHBIC YCIYTH, IpPUBIEKaTh BHEOIODKETHBIE CpeACTBa IS
COBEpPILEHCTBOBAHUS CBOEH IesITeIbHOCTH; JaBaTh IPENJIOXKEHHsI IO CTPYKTYpE,
mrartaM, ¢popMaM U CUCTeMe OIUIAThl TPy, BUAAM U pa3MepaM AOIUIaT U HaJ0aBoK,
OpYTUX BBILIAT CTUMYJIHMPYIOIIEro XapakTepa B Ipe/eraxX HMEIOIIUXCS CPELCTB,
COBEpINATh WHBIE NEHCTBHS, HE MPOTHUBOpEYallNe 3aKOHOJATEeNbCTBY Poccuiickoii
Oeneparud.

7.4. bubnuoteka - ¢puuan ods3aHa.

- of0ecreymBaTh pealid3allio IpaB TpaxJdaH Ha CBOOOJHBIA JOCTYI K
UH(pOPMAIINH, TOCTHXCHHSIM MHPOBOW M HAIIMOHAJIBHOW KYJBTYpHI, Ha OOIIEHHE U
pa3BUTHE JMYHOCTH B COOTBETCTBHM C €€ BO3PACTHBIMM, IICUXOJIOTHUYECKUMHU WU
WH/IMBUyaJIbHBIMU OCOOEHHOCTSIMH;

- obecrieunBaTh B COOTBETCTBUY C 3aKOHOaTeIbCTBOM Poccuiickot Menepannn
y4eT U COXPaHHOCTH JJOKYMEHTOB;

- W3y4yaTh TOTPeOHOCTH TMoOJib30BaTeNeil B MH(pOpMaIuH, COAEHCTBOBAaTh HX
Pa3BUTHIO U PACKPHITHIO;

- PaIMOHAIBHO UCIIOIB30BATh MaTepHalIbHBIE U JIIOACKHUE PECYPCHI, B TOM YHCIIE
HUMYIIECTBO, IIEPeaHHOE el B OllepaTUBHOE YIIPaBJICHHUE;

- OTBEYAaTh 3a PE3yNbTAThl CBOEH NEATENLHOCTA U BBINOJIHEHHE 00s3aTeIbCTB
nepen aupekropoM Lb;

- OCYILIECTBIISATH MEPHI OXPAHHOW U MOXKapHOU 6€30I1aCHOCTH.

8. CtpyKTypa

8.1 Crpykrypa OwubOnmoTreku - (Quiuana OIpeAenseTcss IITaTHBIM
pacIucaHueM, yTBEP)KISHHBIM ITpHKazoM aupekropa Lb.

C I'lonoxeHnneM 0O3HAKOMJIEH:
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