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INOJIOXKXEHHUE
0 KoHCTaHTHHOBCKOM ceJibckoM puiinasie
MYHHIIMIIAJIbHOTO YUpeKAeHUsI KYJIbTypPbl
«bexkenkasi neHrpajibHas oudanorexka um. B.S. llnmkosa»

1. O61IHe MoNOKEeHHUS.

1.1. KoHCTaHTHHOBCKHI cesibckuit (umuan (manee bubnmorexa — ¢umman)
SBIIIETCSA CTPYKTYPHBIM IOJ[pa3/ielIeHHeM MYHULUINAIBHOTO YUPEKICHUSA KyIbTYpPBI
«bexerkas rieHTpanpHas oubnuoreka uM. B.S. lnmkosay (manee — L1b).

1.2. MecTo pacnonoxeHus:

TBepckast o6yacTh, bexkelkuii MyHUIAIANBHBIN OKPYT, ¢. KoHcTaHTHHOBO, 1.
96.

1.3. Bubnuoreka - ¢uiman He ob6iazaeT MpaBaMU IOPUIAUYECKOrO JHla, HE
BEJlET  CaMOCTOATEIbHYI0  (DMHAHCOBYIO  JeITeNbHOCTh.  DuHaHCHpOBaHUE
JIeATENLHOCTH OCYIIECTBIIAETCS Ha ocHoBaHUM IlnaHa (rUHAHCOBO-X03AHCTBEHHOU
nestensHOcTH LIB dopmMupyemoro 3a cu€r Orokera bexxenkoro MyHHUIUIIAIBHOIO
OKpyra, CpeICTB OT MPHUHOCALICH JOXOJ JAEATeNbHOCTH, CyOBEHIIMM M HHBIX
MEKOIODKETHRIX TpaHC(HEPTOB.

1.4. bubmumoreka - (¢uawan sBIseTcsl O00IIeJOCTyIHOM OMOINOTEKOH,
opranusyromieii OubnauoredHoe ¥ HHOOPMALUOHHOE OOCIy)KMBaHHE JKUATeNeH
KOHCTaHTHHOBCKON CEECKOW TEpPUTOPUH, HAIIPABICHHOE HAa YIOBJIETBOPEHHUE HX
JIYXOBHBIX, HHTEJJIEKTYaIbHBIX, KYIbTYPHBIX IOTPEOHOCTEH.

1.5. B cBoeil gedrenpHOCTH OuOnIMOTeKa - (UIMATl PYKOBOACTBYETCS
OeHCTBYIOIIMM  3aKoHomarenbcTBOM Poccuiickori ®@enepanuu 0  KYJIBTYPE,
denepanbabM 3aK0HOM «O OUOIHOTEYHOM Jiene», 3aKkoHoM «O OMONIMOTEeYHOM Jee
B TBepckoit oOyacTé», HOPMATHBHO-NIPABOBBIMH aKTaMM 3aKOHONATEIbHON H
UCIIOJHUTENBHON BJIACTH BCEX YpOBHEW (B TOM YHCIE PErVIAMEHTUPYIOLIUMU U
OIpENEISIFOIAMH JIeATEIbHOCTh OubOmuoTek), YcrasoMm Lb, JTOKanbHBIME aKTaMH
VYupenurens u Yupexaenus, HacrosmuM Ilonoxenuem.

1.6. ITpon3BOACTBEHHYIO ASSATEIHHOCTE OUOIHOTEKA - (PUIMAT OCYIIECTBISAECT B
COOTBETCTBMM C TEKYIIMMH M IEPCIEKTUBHBIMU IIJIaHaMU paboThl OHOIMOTEKH,
[IpaBunamu 1oJb30BaHus, 1IpaBuiaMu BHYTpEHHEro TpynoBoro pacmopsiaxa LIb,
[TooxxeHrHeM O TOPSAKE IPEAOCTABIICHHs IUIATHBIX YCIYyr W WHOW IIPHHOCHINEN
noxor aesreasbHocTH 1B u IpyruMu JIOKaIbHBIMU JTOKYMEHTAMM, YTBEPKIEHHBIMU
nupexktopoM Lb.

1.7. bubnuoreka - HuIHaT B3aUMOIEHCTBYET U OPTaHU3YET CBOXO NEATEIHOCTD
c Bexenkoil uenrtpanbHoii Oubmmorekoit um. B.SI. Ilumkosa, OubamoTexamu-
Gummanamu 1B, ¢ yupexaeHHsIMI U OpPTaHU3ALHUSIMHU KyJbTypHO-00pa30BaTeIbHOM



cpelbl yUeOHBIX 3aBe/ieHUi bexXelkoro MyHUIMIIAIBHOTO OKpPYTa, MHUIMATHBHBIMU
(GOpMHUPOBAHHUSIMHU ¥ OOIIECTBEHHBIMU OPTraHMU3aIlisIMUA T'OPOJIa, OpraHaMH BJIACTH.

1.8. bubinnorexka - (QuUIHaT OCYIIECTBIAET COOp IEPCOHATBHBIX TaHHBIX
ToJip30BaTeNlell  (SBISETCS OIepaTopoM) C LENbI0 OKa3aHWs OuOIMOTEYHO-
MH(OPMAITMOHHEIX YCIyT, MOBBIIIEHUS OLEPATUBHOCTH M KadecTBa OOCIyKHBaHHM
noJb30BaTeNeil, obecredueHne COXpaHHOCTA OUOINOTEYHOr0 UMYIIIECTBA.

2. OCcHOBHBIE IIEIH, 3a1a9H, PYHKIUH.

2.1. OcHOBHEIE LIENIX ¥ 3a]a4i OUOIHOTEKN - (huIuana:

2.1.1. Ob6ecnieuenrie OeCIPENSITCTBEHHOTO X 0€3BO3ME3JJHOIO JIOCTyNa K
COIMANbHO-3HAUMMONM HMH(OpPMAIlMK U YAOBICTBOPEHUS HH(MOPMAIMOHHBIX,
KyJBTYPHBIX, 00pPa30BaTENFHBIX ¥ HHBIX JyXOBHBIX IOTPEOHOCTEN HACEIECHHMS.

2.1.2. VY moBieTBOpeHUE OuOINOTEeYHO-O0MOIHOTrpahUIECKUX u
UHGOPMAIMOHHBIX 3aIIPOCOB IOIb30BATEIIEH.

2.1.3. ®opMupoBaHHe y UYUTATENEl HABHIKOB HE3aBUCHMOIO OHMOIMOTEYHOrO
TIONIB30BaTENs, O0yUEHHE MOJIF30BAHUI0 KHUTOM M HOCHTENSIMU HMH(OpPMAalMH, UX
IIOUCKY U 0TOOpY.

2.1.4. Pa3BuTHe (GopM U METOJIOB KyJIbTYPHO-IIPOCBETUTEILCKOM JESITEILHOCTH,
HaIlpaBJIEHHBIX Ha COXpaHEHUE TPAAUIIMOHHBIX POCCUNCKHUX JTYXOBHO-HPAaBCTBEHHBIX
IIEHHOCTEH, OpraHU3aIlui0 HMHTEJUIEKTyaJlbHOIO  JI0Cyra, TBOPYECKOIO0 pocTa
II0JIb30BATENEH.

2.1.5. Pacmmpenue  BO3MOXXHOCTeW  HWH(GOPMAIMOHHOIO  OOecledYeHus
TI0JIB30BATEIe C ITOMOINBIO KOMIIBIOTEPHBIX TEXHOJIOTMM, HOBBIX TEXHUYECKHUX
CPEJICTB.

2.1.6. CoBepIlleHCTBOBaHUE TPAJAUIIUOHHBIX U OCBOSHHME HOBBIX OMOIMOTEUHBIX
TeXHOJIOTUH. Paciupenne accopTuMeHTa OGUOTMOTEUHBIX HH(POPMAIIMOHHBIX YCIYT,
MOBBIIIEHUE X KauecTBa.

2.1.7. ®opmupoBaHre OHUOIHOTEYHOTO (QOHIA C Y4eTOM IMOTpeOHOCTel Bcex
COLIMAJIBHO-BO3PACTHBIX KATETOPUH HaCEeICHHUS.

2.1.8. Pa3BuTHE MHHOBAIIMOHHOW JIESTEIHHOCTH B 0OJACTH COLIUOKYJIBTYPHOIO
IIPOEKTUPOBAHMUS, Pa3BUTHE COITUATBHOTO ITapTHEPCTBA.

2.1.9. Cozpmanue xoMmMQopTHOM OUONMOTEUHOU cpenbl, (OpMUPOBAHUE U
Mojicp)kKaHue  IMO3WTHUBHOIO HMHUKa Oubnuoreku. Peknama  OuOIHOTEKH,
OUOIMOTEeYHOTO dhonna, acCOpPTUMEHTA OKa3bIBa€MbIX O6ubnIMoTeYHO-
MH(POPMALIMOHHBIX YCIIYT.

2.2.  @®yHKUMAU OMONHMOTEKH - huuaia:

2.2.1. udopmarmonHas - okazaHHe OMOJHOTEUHBIX YCIyI/paboT BBEICOKOIO
Ka4eCcTBa KBAIU(UIIMPOBAHHBIM [T€PCOHAIIOM HA OCHOBE MCIOJB30BAHMS aKTyalbHBIX
OnOMUOTeUHBIX  (OHIOB, DIEKTPOHHBIX (B T. Y. CETEBBIX) PECYPCOB,
UH(QOPMAIIMOHHO-KOMMYHUKAITHOHHBIX TEXHOJIOTHH.

2.2.2. KynpTypHO-IIpOCBETUTENbCKAS - YHOBJIETBOPEHUE O00pPa30BaTENbHBIX H
caM000pa30BaTeNbHBIX IOTPEOHOCTEH Mob30BaTenel, (HOPMUPOBAHUE KYILTYDEI
YTCHHS, BOCIIUTAHHE BCECTOPOHHE Pa3BUTOM U TBOPUECKH MBICIISIIEH JTMIHOCTH.

2.2.3. CouunanpHas - obecreueHrne [OCTYIa K COLMAIBHO 3HAUUMOL
MHGOpPMALlUY,  OpraHM3alus  JEATENBHOCTH B IIOMOINb  COIMANBHOM,



Ipo¢ecCHOHANbHOM, ICUXOJIOTHUYECKON afanTaiii pa3HbIX CONHMAIBHBIX TPYIII, C
OTpaHUYEHHBIMU BO3MOXXHOCTSIMHU 3I0POBbSI U JIP.

2.2.4 KoMmMMyHUKal[MOHHas — CO3/laHue ycJoBUHM  (OMOJHOTEUHOTO
IPOCTpaHCTBa, LU(POBOH HUHPOPMANMOHHON WHPPACTPYKTYphI H JAp.) JUIS
B3aUMOJICICTBUSA JIIOICH UIT COLIMAJIBHBIX TPYIIIL

2.2.5. WuTemneKkTyalbHO-A0CyroBasi — OpraHu3alus Jocyra W OOIIEHHUs B
L[EJISX TTOBBIILIEHUS YPOBHS KyJIbTYPBI, IOJTYYEHUsI HOBBIX 3HAHUM, caMOpeaTn3aliim.

3. Conepxanue pabOThI

3.1. PaGoTa ¢ moiap30BaTENsIMHU:

3.1.1. JluddepennmpoBanHoe o0OcmyXKUBaHue MOJIb30BaTEN e C
IIPeIOCTaBICHUEM OCHOBHBIX U JIOTIOHUTEIBHBIX OMOIHMOTEIHBIX YCIIYT.

3.1.2. MakcuMaJbHO IIOJIHOE YJIOBJIETBOpEeHHE HH(GOPMAIMOHHBIX 3apOCOB
II0JIB30BaTejieli ¢ ucmonb3oBaHueM exauHoro ¢ouma IIb, MexOuGamoredHoTO
abOHEeMeHTa, SJIEKTPOHHOM JOCTaBKU JOKYMEHTOB.

3.1.3. TlpenocraBnenue OeCIUIATHOTO JOCTyIa K IOCYAApCTBEHHOH, IIPaBOBOW,
HOPMAaTHBHON WM COLMAJIbHO 3HAUMMOW MH(pOpPMAaIMK U KOHCYJBTATHBHOW IIOMOIIA
IO TIOUCKY 9TOM MH(DOPMAIUH.

3.1.4. Opranuzanus cBo6ogHOrO (6ecmiaTHOro, KOM(GOPTHOTO, IPABOMEPHOI0)
noctyna K HanuoHaapHOM 3JeKTPOHHON OMOIHOTeKe M APYTUM JIUIEH3UPOBAaHHBIM
AJIEKTPOHHBIM OubNInoTeKaM ceTu MuTepHeT.

3.1.5. V3yueHue W aHaAU3 YUTATEIHCKOI'O KOHTUHIEHTa, MH()OPMALMOHHBIX
3alpOCOB ¥ MOTPEOHOCTEN peaabHbIX U IIOTEHIIMAIBHBIX I10JIb30BATENEH.

3.1.6. VYyer paboThl 1O OOCIYy)XMBaHHIO IIOJIb30BaTellel OUOIMOTEKH,
IUTAHUPOBAHUE JI€ATEIIbHOCTH, OTYETHOCTE.

3.1.7. BHeapeHue B IPakTUKy HOBBIX ()OpPM pabOTHI C MOJIB30BATENISIMU, B TOM
Ypce ¢ HCIONL30BaHUEM HMH(POPMAIMOHHO-KOMMYHHUKAIIHOHHBIX —TEXHOJOTHUH
CIIOCOOCTBYIONINX COBEPIIIEHCTBOBAHHIO OMOIMOTEYHOI0 00CITy )KUBaHUS HACETIeHMUS.

3.1.8. IlpemocraBieHne MOMOIHATENBHBIX OUOIMOTEYHBIX YCIyT, B TOM YHUCIE
IUTATHEIX COMIacHO I10JI0KEeHHIO O TTOPSIIKE TPeOCTaBIeHUs IIATHBIX YCIyT U UHON
nmpuHOCsAIIeH noxon nesarensHocty Lb.

3.1.9. ObGecneueHne COOTBETCTBYIOIIETO CAHUTAPHO-TUTUEHUYECKOTO PeXUMa U
OJIarONPHUATHBIX YCIOBHH JIJIs1 0OCITy )KMUBaHUs II0Ib30BATENEH.

3.2. Oprasmmzamuss u  5(Q(eKTuBHOE  HCIONB30BaHUE  CIIPABOYHO-
6ubnorpaduveckoro ¥ HHGOPMAITHOHHOTO 00CTyKMBaHUS ITOJIb30BaTEIIEH]:

3.2.1. O0ecmeuyenre  CIpaBOYHO-OMONIHOTPaPUUECKOTO  OOCITY>KUBAHUS,
OCYILECTBIIEHHE UH(POPMAIIMOHHO-0MOIHorpaduyeckoil NOMOIIHY I0Ib30BATENSAM 110
UX 3aIlpocaM.

3.2.2. OxkazaHue CHpaBOYHOM X KOHCYJBTAlMOHHON IIOMOINY B IIOMCKE H
BEIOOpE JOKYMEHTOB M IPYTHX HCTOYHUKOB MH(MOPMALIKN.

3.2.3. WudopmupoBanre o cocraBe OMOIHOTEUHOro (OHAA UYEpe3 CHCTEMY
KaTaJIOrOB U pyrue GopMbl GHOIHMOTETHOT0 NH(OPMUPOBAHHUS.

3.2.4. Befenre ¥ peNakTUPOBaHHE KATaJOrOB M KapTOTEK, 3IEKTPOHHBIX 0a3
JAHHBIX.

3.2.5. Oprasuzanus crpaBodHO-OMOIHOrpadudeckoro ¢GoHaa, I[TOMOIIb
TIOJIb30BATENISIM B €0 UCIIOJIb30BAHUM.



3.2.6. OpraHuzanys WHAMBHIYaJIbHOTO M TPYNIIOBOrO HMH(MOPMUPOBAHUS
M10JI30BATEIIEH.

3.2.7. IlpoBemenue OGubMHOrpaguueckux 0030poB, [HEH HH(MOPMAIUH,
TeMaTHYeCKuX JHEeH U aAp. hpopm

3.2.8. OcymecTBiIeHe MOHHUTOPUHIA CIIPOCa M KavyecTBa MPEOCTABIAEMBIX
II0JIb30BATENAM MH()OPMAIIMOHHO-0MOINOTpadIECKUX YCIIYT.

3.2.9. ®opmupoBaHHe y IOJIb30BATENE CaMOCTOSTENBHBIX HABBIKOB ITOMCKa
HeoOxomuMoit mHpopmaruu B CBA OuOIMOTEKH; NPOIBIKEHHE OHOIMOTEYHO-
oubmuorpaduueckux 3HaHUN ¥ BOCIUTAHUE KYJILTYPhI YTCHUS.

3.2.10 Pa3zpabotka 6ubnnorpahuueckux MaTepraioB, BBIpaOOTKa MIPEAI0KEHUMA
¥ PEKOMEHALUY 10 YIyYIIEHHI0 OUOIMOTeYHO-HH(DOPMAMOHHOTO O0CIYKHBAHMS
yuTaTeinen.

3.3. Pabora ¢ ponmoM:

3.3.1. Paspabotka TmpemioXKeHMHd K TEMaTUKO-TUIIOJOTHYECKOMY ILIaHy
KOMILJIEKTOBaHUS (DOHMIA U 3aKa3y JUTepaTypsl 110 U3NATEIbCKUM KaTajaoraM, IIpueM
U yY€eT HOBBIX ITOCTYIUIEHHH B (OHI OMOIMOTEKH U3 OTAENa yIpaBieHus QoHIaMU U
karanmoru3anuu Lb.

3.3.2. Msyuenue cocraBa W WCIOJb30BaHUS (OHIA; BBIIBICHHE U OTOOD
HEHMCIIONB3YyEMOM  MHOTO3K3EMILIAIPHOM  JHUTEpaTypbl, OdYMIIeHHEe (OHIA OT
yCTapeBIINX 0 COAEPIKAHUIO, HE MOJIB3YIOIIUXCS CIIPOCOM U BETXUX KHHI.

3.3.3. CucremaTuyeckuii aHainu3 HEYJOBJIETBOPEHHOI'O CIIpOca IT0JIb30BaTEIEH
(TeTpasb OTKa30B) C IIEBIO BBISBJICHHS ITPOOETOB B KOMIUIEKTOBAHUU (OHAA C
I[E€JIbI0 JOYKOMIIJIEKTOBAHUS.

3.3.4. Oprauuzanus u XpaHeHHe QoOHIa, oOeclieueHHE ero COXPaHHOCTH,
npoBepka GpoHma.

3.3.5. Packpeitme comepxanus (GoHAA C  IENbI0  MPEIOCTABICHUS
II0JIb30BATENIIM BO3MOXXHOCTH CBOOOIHOT'O BBIOOpa: OpraHm3amusi KHIKHBIX
BBICTaBOK, TEMaTUYECKUX MOJIOK U Ap. GopM.

3.4. KynbTypHO-TIPOCBETUTENBCKAS W TOCYTOBasl AeITeIbHOCTb:

3.4.1. Opranuzanuss W TPOBEIEHHE KYJIbTypPHO-IIPOCBETUTEIBCKUX U
COILIMAIbHO-3HAYMMBIX MEPONPUATUM, HAPABICHHBIX HA IMPUBJICUCHUE HACENIEHUS K
YTEHUIO U I0JIb30BAaHUIO OMOIHOTEKOM, YIOBIETBOPEHIE HHTEPECOB U MOTPpeOHOCTEMH
II0JIb30BaTENe B OOIICHUHN.

3.4 2. ObecrieyeHre BO3BMOXXHOCTU MPOCBEIICHUS U UHTEIIEKTYAIBHOTO J0CyTra
IUIsL pa3sUYHBIX Kateropuii HaceaeHusl.

3.4.3. ®opmupoBanue KOM(POPTHON cpeibl M 00beIUHEHHUS KUTEIeH cBoei
CEJILCKOM TEPPUTOPUH B KIIyOBbl U 0OBEIMHEHHUS 110 HHTEPECAM.

3.44. Cosmanue axkTWBa 4YHUTaTeNell W TMpHBICUCHHE €ro K YYacTHIO B
MEPOIIPHUATHSIX, IPOBOIUMBIX OMOINOTEKOM.

3.5. Hayuno-mMeTonu4eckas © MapKeTUHTOBAs JeATeIbHOCTD

3.5.1. Mizydenue u BHeIpeHNE B IMPAKTHKY pabOThI EPEIOBOr0 OUOINOTEIHOTO
OIbITa MHHOBALIMOHHBIX Pa3pabOTOK, METOUYECKUX PEKOMEHIALIMNA.

3.5.2. YuacTue B cUCTeMe MOBBIIIEHHUS KBATH(PpHUKAIIUH KaJIpoB.



3.5.3. Pazpabotka u peanuzanyss OUOIMOTEUHBIX, HWH(OOPMAIIMOHHBIX,
KyJIBTYPHBIX MPOTPaMM U IMPOEKTOB B IEJAX IMOBBIIICHUS WHTEpeca HACEIEHHS K
KHUTe, YTEHUI0, ONOInOTEKe.

3.5.4. IlyOnuxarus ombiTa paboOTHl B CpeACTBaX MacCOBOW WHGOpMaIWH, Ha
cTpaHHIlax npodecCUOHaIbHOM nleuaTH, B ceTu VIHTepHeT.

3.5.5. KoopauHamuss ¥ B3aUMOZEHCTBHE IIO0 BOMIpOcaM OOCITY>KHBaHHS
MoJib30BaTeliel ¢ OMOIMOoTeKaMu IPYTHX CUCTeM U BegoMcTB. OpraHuzanus paboTs
B TECHOM KOHTaKTe C OOIECTBEHHBIMH OPTraHU3alusIMU, YIPEKACHUSIMHI KYJIBTYPBI U
o0Opa3oBaHUs bexeIkoro MyHHUIIUIIaIFHOTO OKPYTra, OpraHaMy BIACTH.

3.5 6. MadopmarmonHoe HaronHeHue caitta L1b.

3.5.7. Wcnionb30BaHme peKiiaMbl, CPEACTB MAacCOBOU MH(OPMAIIH, COLIUATBHBIX
ceTell ¢ IEIBI0 IMpOIaraHasl JUTEPATypPbl, MPOIBIXEHUS YCIYr ¥ (HOPMUPOBAHUS
II0JIOXKUTETFHOTO UMHU KA OUOINOTEKH.

4. UmytecTBO U (QOHIBI

4.1. HMwmymectBo Oubmuorekn - ¢unmuaga sBISETCS MyHULUNATBHOU
cobcTBeHHOCTEI0. COOCTBEHHHMKOM MYHHITUIIAJIBFHOTO UMYIIECTBa B Ipejernax
IPEIOCTABICHHBIX UM ITOJIHOMOYHUH BBICTyNaeT bexxelkuii MyHUIUIANbHBIA OKpPYT.
[IpaBo omepaTHBHOTO yIpaBieHUsI UMYIIECTBOM 3aKpeIuleHo 3a LIb.

4.2. @oHm  HOKYMEHTOB  OWONHOTEKHM  SIBISETCS  MYHHUIUNATHHON
COOCTBEHHOCTBIO M 3akpeivieH 3a [[b Ha mpaBax omepaTHBHOIO YIIpaBJICHUS,
ABIISIETCS] COCTABHOM YacThIO erHOro oudnmuoreunoro dhouga L1b.

4.3, bubnnoTeka XpaHUT W HCIONB3yeT (OHI JOKYMEHTOB B COOTBETCTBHH C
IeNbI0 W 3aJadaMH JIeATeIbHOCTH, ompeaeleHHbBIMH YcraBoM [Ib u maHHBIM
[Tonoxenuem.

4.4. ®opMmupoBaHWE, OpraHHW3alllsi M COXPaHHOCTh OuOIMoTeYHOro (oHIa
OMOIMOTEKH OCYINIECTBISIETCSI B COOTBETCTBUU ¢ llopsakoM ydera HOKyMEHTOB,
BXOISIIAX B cocTaB Oubmmoreunoro douma 1{b, ¢ w3gaHWsIMH, BHECEHHBIMH B
«DenepallbHBINA CIUCOK IKCTPEMHUCTCKUX MaTEPUATIOBY.

4.5. OO0LMe IPUHIAIIEL PACCTAHOBKH OMONIMOTEeYHOro (QoHa: (OHI paccTaBieH
cormacHo bubnnoreuno-oubmorpadpuyueckoit knaccuukanuu (BBK), BHyTpH
ormenoB bBK — mo andaButy QamMuinmii aBTOpOB WM 3arjlaBUH IIPOU3BEICHUMN.
[TpuMeHsieTcsl TakXKe paccTaHOBKa OMOIMOTEYHOro (OHZA 110 TEMaM, BHYTPH TEM IO
andaBuTy (aMunuil aBTOPOB WM 3ariaBuil mpousBezieHui. OOmiee HalpaBieHHE
pPAacCTAaHOBKM KHHT Ha CTeJUTakax — cjeBa HallpaBo U cBepxy BHH3. OOsA3aTenbHO
Hanuyue B OuOIHOoTeYHOM (DOHIE MONOYHBIX pa3ieiIuTeNledl C IPAaBUIBHO M YETKO
HAITMCAHHBIMU Ha3BaHUSIMH OTJIEJIOB, TEM.

4.6. Tlocrymienue B OuONMOTeKy - (GUIMal HOBBIX  JIOKYMEHTOB
ocyecTBisercss depe3 Otmen ympasieHus (oHmamMum U Karanormsanuu I1b. Ha
Ka)KJ(bIJ TIOCTYIAIOIIUM JOKYMEHT CTABUTCS IITEMIIeIb OMOIHOTEKH.

5. Opranu3zanys paboTsl

5.1. Bubnuoreuno-uH(GOPMAIMOHHOE OOCITy)KUBaHHE YHUTaTeNnedl OMOIHOTEKH
Benercs Ha ocHoBe OPAC - Global.

5.2. bubnmoTeka - (uaMaa BeAeT JOKYMEHTAIUIO0 COIVIACHO HWHCTPYKTHUBHO-
METOJUYECKMM MaTepHajaM [0 y4YeTy CTaTUCTHYECKHX IIoKaszareneid paboTsl
OHOINOTEK, a TAK)Ke IPYTUM JJOKyMEHTaM, IPUHATHIM B L1b.



5.3. buGnuoreka - QHUIKAI COCTABISET: TOXOBOM M MECAUYHBIN MIIaHbl paboThl, a
TaKKe INPOrpaMMbl W MPOEKTHI pa3BUTHsA. IlmaHbl, MPOGKTBl M IPOTPAMMEI
yTBepXKIarOTCs AupekTopoM Lb.

5.4. bubnuoreka - (UIMAT COCTABIAET CTATUCTHYCCKHE W AHAIUTHICCKHE
OTYETHI O CBOEH [IEATENLHOCTH: €XeMeCsIUHbIe, eXXeKBapTaabHbIC, TOJOBBIC, & TAK XKE
1o TpeboBanuto agMuHUcTpanuu Lb.

5.5. Pexum paboThl OUOIHOTEKH - (HUIMana Ul IOJIb30BaTeNed U N3MEHEHUS B
HEM yTBepXkaaroTcs aupexropom Lb.

5.6. OnuH neHb B Mecsl] B OMOINOTeKe CUUTASTCS CAHUTAPHEIM JHEM, BO BpeMs
KOTOPOTO OOCIy)KMBaHKE IOJIb30BaTeNiel He NPOMU3BOAUTCA. B caHWTapHBIN [CHB
IIPOBOJMTCS ~CAaHUTAPHO-TMTHEHWYeCKas pabota ¢ OHOIMOTEIHBIM  (HOHIOM,
TEXHUKON, 000PYJOBAaHUEM.

6. YpaBiieHUE U IITAThI

6.1. bubnuoteka - (uiran MOJYHHEHA B CBOel JedTenbHOCTH aupexTopy Lb,
paboTaeT [MoJ{ METOANIECKUM PyKOBOJCTBOM MeToamdeckoro orzena Lb.

6.2. HenocpeicTBEHHOE yIIpaBIeHHe IeSTENbHOCTBI0 OHOINOTEKOH - hrmmanom
OCYIIECTBISIET 3aBE/YIOLIMH, Ha3HAYaeMBId W OCBOOOXIAeMbI OT 3aHMMaeMOMu
JOJDKHOCTH TUPEKTOPOM B COOTBETCTBUU C TPYZOBBIM 3aKOHOAATEIHCTBOM.

6.3. TpynmoBoil KOJIEKTHB OWOMHOTeKH - ¢uauana (QopMHPyeTcs B
COOTBETCTBHHU CO INTAaTHEIM pacnucanueM. C KaxabIM paboTHHUKOM aupekTop LIb
3aKJIIOYAET TPYAOBOM I0roBop. TpymoBbie OTHOILICHHS DPAOOTHUKOB OHOIMOTEKH
peryJIupyIOTCs TPYIOBEIM 3aKkoHoAaTenbctBoM P®, Ycerasom Lb.

6.4. OOS3aHHOCTH COTPYIHWKOB OWONHMOTEKH - (uUIMasa OIPENEIAIOTCS
TOJDKHOCTHBIMM ~ WHCTPYKIHSMH,  yTBepXKAeHHbIMH  gupektopom Ib, u
(GYHKIIHOHAIBHBIMHI 003aHHOCTSIMH, BO3JIOXKEHHBIMH 3aBe/YIOIINM OUOIHOTEKOM.

6.5. CoTpynHuKkm OHONMMOTEKM NOAUMHSIOTCS [upekropy LIb u  HecyT
OTBETCTBEHHOCTh II€peJl HHM 3a OpPraHU3allMi0 M COCTOSIHHE OOCIy>XKUBaHUS
yuTaTeliell OMONHOTEKH, MPOU3BOJCTBEHHBIE PAaOOTHl HAa CBOEM YYacTKe, CPOKH H
Ka4ecTBO paboT.

7. IlpaBa u 00513aHHOCTH

7.1. bubmuoTteka - huIHa OCYIIECTBIIIET CAMOCTOSITENIEHO MPOPECCHOHATEHYIO
NeSITeTPHOCTh W XO3SHCTBEHHYIO B TMpeneiax, yCTaHOBIeHHbIX B Ycrase I[b u
JIeJIeTUPOBAHHBIX i, KaK CTPYKTYpHOMY mofapazaenenuto [1b.

7.2. bubnmuoteka - (uiuanx CTPOUT CBOM OTHOLIEHHUS C YUPESKICHUSIMHU U
OpraHM3alsIMHU BO BceX cepax Ha OCHOBE JOTOBOPOB.

7.3. bubnuoteka - ¢unman mMeeT mpaso:

- CaMOCTOSITEIbHO OIpeAeNsITh COAepXKaHUue W KOHKpeTHbie (OPMBI CBOECH
JeATENBHOCTH; IIPUMEHSITh B COOTBETCTBUU ¢ YcTaBoM U IIpaBmiramu moJb30BaHUs
BUJbI X Pa3MePBl IPEJOCTABIECHUS YCIYT; Y4acTBOBaTh B pa3paboTke HOPMATHBHBIX
JIOKYMEHTOB B cdepe CBOeH AeATeNIbHOCTH; IUIAHHPOBATH CBOKO JEATENILHOCTD
UCXOMs U3 MOTpeOHOCTEH MONb30BaTeNel; MPUBJIeKaTh IS OCYIIECTBIEHUS CBOMX
(GyHKIMM Ha JOTOBOPHBIX Ha4alax Jpyrde OpraHu3allid, yYPEKICHHS,
OPEIIPUATHS, OCYLIECTBIIATh XO3SUCTBEHHYIO NIESTENFHOCTh B IESAX PaCIIUPEHUS
IIPEIOCTABIIEHUs YCIIYT I0JIb30BATENSIM, COBEPIIICHCTBOBAHMUS IEATEILHOCTH;



- OKasplBaTh IUIATHBIE YCIYIHW, INPHUBJIEKaTh BHEOIO/DKETHBIE CPENCTBA I
COBEPIICHCTBOBAHUSA CBOEH JEATENIBHOCTH; IaBaTh IIPENJIOKEHUS IO CTPYKTYpeE,
mTaraM, (popMaM U CUCTeMe OIUIaThl TPYia, BHIAM M pa3MepaM JOIUIaT M HaJ0aBoK,
IPYTUX BBILIAT CTUMYJIHMPYIOIIEro XapakTepa B IIpejenax HMEIOIIHUXCS CPECTB,
COBEpIIATh WHbIE ACWCTBHS, HE MPOTHUBOpEYAlllie 3aKOHOAATEIhCTBY Poccuiickoi
Qenepanuu.

7.4. bubnuoTteka - ¢puman ods3aHa.

- o0ecreyuBaTh peaJd3alMio IIpaB TIpaXiaH Ha CBOOOIHBIM JOCTYyH K
uH(pOpMaLNK, TOCTI)KCHUSIM MHPOBON W HAI[MOHAJIBHOW KYJIBTYpPHI, Ha OOIIEHHE U
Pa3BUTHE JIMYHOCTU B COOTBETCTBUU C €€ BO3PACTHBIMH, ICUXOJIOTUYECKUMH H
UHAUBUAYaJIbHBIMU OCOOCHHOCTSIMY;

- ofbecrieurBaTh B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickot @emeparuu
y4eT U COXPAHHOCTh IOKYMEHTOB; '

- W3y4yaTh NOTPeOHOCTH IOJib30BaTeNedl B WH(pOpMAIUU, COICHCTBOBATH HX
Pa3BUTHIO U PACKPBITHIO;

- paIMOHAJIEHO UCITOIH30BaTh MaTepUaIbHbIE U JIFOJACKAE PECYPChl, B TOM YUCIIE
UMYIIECTBO, epeJlaHHOe eii B OTlepaTUBHOE yIIPABICHUE;

- OTBeYaTh 3a pe3yJbTaThl CBOEH NIeATEIbHOCTU U BBINOJHEHHE 0053aTeNIbCTB
niepen qupektopom L1b;

- OCYIIECTBIISATH MEPBI OXPAHHOM U TOXapHOU O€3011aCHOCTH.

8. CTpykTypa

8.1 Crpykrypa OuOnmorekum - (Quiamana OmpenesseTcss IITaTHBEIM
pacrmucanieM, YTBepXKIEeHHBIM Mprka3zoM aupexropa Lb.

C IlonoxxeHreM 03HAKOMIJICH:
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