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K npuka3zy ot 09.01.2025 Nel

IHonoxenne o ciayxeOHbIX KOMAHANPOBKAX
1. O6mue noJioxxenus

1.1. Hacrosimee ITonoxenue onpenesnsieT NopsiAOK OpraHU3alii CITy>KeOHBIX KOMaHAUPOBOK
COTpYJHHKOB Ha TeppHTOpuH Poccum.

[NonoxxeHnue pacnpocTpaHseTCs Ha NPEACTABUTEICH PYKOBOACTBA, MHBIX aIMMHUCTPATUBHBIX
COTPYTHUKOB, COTPY/JTHUKOB BCIIOMOIaTebHbIX U (PYHKIIMOHAILHBIX CTPYKTYPHBIX
NOJPa3/IC/ICHH, a TAKXKE HA BCEX UHBIX COTPYIHUKOB, COCTOSLIMX C YUPEXKIAECHUEM B TPYAOBbIX
OTHOULICHUSIX.

1.2. Hacrosimee [NonoxeHne He pacnipoCTpaHAETCs Ha MOE3/IKHM 3a IPAHHLL 110 NEPCOHATLHBIM
TNPUIJIALICHUSM C OIUIATOM 3a CYET NPUHHMAIOLIEH CTOPOHBI B 3apy0esKHbIE HAyYHbIE OPraHU3aLI|H, C
KOTOPBIMH Y YUPEKIACHHS HET AEHCTBYIOIUX COMIALICHUH O COTPYIHHYECTBE.

His yKasaHHBIX OE3/10K B OTAENBHBIX CIIyYasX MO MUCbMEHHOMY 3asBJEHHIO COTPYIHMKA MOXKET
ObITH MpeOCTaBIEH OTITYCK O3 COXpaHeHHs 3apabOTHOM MIAThI, TPOJOKHTENEHOCTh KOTOPOTO
OTPENENAETC AUPEKTOPOM YUPEIKIECHHMS.

1.3. Ciyxe6GHOl KOMaHIMPOBKOW COTPYHHKA SBISETCS MOE3/IKA COTPYIHHKA MO PACTIOPSIKEHHIO
JAUPEKTOPA WIIK PYKOBOAMTEINS CTPYKTYPHOIO NoApa3AeaeHus (MHOTrO YIOTHOMOYEHHOIO
AODKHOCTHOIO JIMIIA) Ha ONIPE/IENICHHBIH CPOK BHE MeCTa MOCTOSHHOM paboThl 1Sl BBHINOTHEHHUS
CIly>KeGHOro NOpy4eHHs MO0 yHaCTHs B MEPONPUSTHAX, COOTBETCTBYIOIIMX YCTABHBIM LIEJISIM H
3ajJ]a4aM yupexICHus.

1.4. OCHOBHBIMH 33]Ja4aMH CITY>KEOHBIX KOMAHAWPOBOK SIBJISIOTCSL:

. PCIICHHE KOHKPETHBIX 3a/1a4 MPOM3BOACTBEHHO-XO03HCTBEHHOM, PUHAHCOBOM M MHOM
JEATEILHOCTH YUPEIKACHHUS;

o OKa3aHHE OPraHU3aLMOHHO-METOAMYECKOH U MPAKTUYECKOH MTOMOIIH B OPraHU3aLuH
00pazoBaTeNbHOro nmporecca;

. NpOBeIeHHE KOH(EPEHLIMH, COBELIAHNH, CEMHHAPOB M HHBIX MEPONPUATHH,
HETIOCPEICTBEHHOE YYaCTHE B HUX;

o u3y4eHHe, 0606IIEeHHE H PACTIPOCTPaHEHHE OIIbITA, HOBBIX POPM U METOIOB PabOTHL.

1.5. He sBnsitoTcs cimy>keGHBIMH KOMaHIMPOBKAMM:
. CITy>KEOHbIE MOe3/IKH COTPYAHUKOB, JOJDKHOCTHBIE OOS3aHHOCTH KOTOPBIX MPEATIONAratoT

Pa3be3IHOM XapakTep paboTel, €C/IM UHOE HE MPEIYCMOTPEHO JIOKATLHBIMU HITH
HOPMaATHBHBIMH TIPABOBBIMH aKTaMHU;

. MOE3/IKK B MECTHOCTb, OTKY/1a COTPY/IHHMK I10 YCJIOBUSM TPAHCTIOPTHOIO COOOLLEHHUS U
XapakTepy paboThl HMeeT BO3MOXHOCTh €)KEHEBHO BO3BPALLATLCS K MECTOXKHTETBCTBY.
Bonpoc 0 uenecoobpasHocTy 1 HEOGXOAMMOCTH €KeTHEBHOIO BO3BPALLCHHUS COTpYOHHKA U3
MecTa CilykeOHOM KOMaHIMPOBKH K MECTOXKHTENBCTBY, B KAX/I0M KOHKPETHOM ClTydae
OMNpe/ie/IAET PYKOBOAUTEIb CTPYKTYPHOI'O MOAPa3ie/ICH s, OCYIIECTBUBIINIH
KOMaHIWPOBaHHE COTPYIHHKA;

o BBIE3/IBI 110 JINYHBIM BOMNpocam (6e3 MpOoU3BOACTBEHHON HEOOXOAUMOCTH,
COOTBETCTBYIOLIETO IOrOBOPA WilK BbI30BA NPHUIIIALIAIOIIEH CTOPOHBI).

1.6. CyxeGHble KOMaHAMPOBKM MOAPA3EAIOTCS Ha:

L4 IUTAHOBBIC, KOTOPBIC OCYIIECTBIISIFOTCS B COOTBETCTBUH C YTBEPXKACHHBIMH B
YCTaHOBJICHHOM MNOpsAAKE IUIaHaMU U COOTBETCTBYIOLIUMH CMETaMU;,
. BHCTUIAHOBBIC — IJISI PELIEHUSA BHE3AITHO BO3HUKIIUX np06neM, Tpe6y}oumx HEMCJICHHOIO

PaccMOTpeHHust, TGO B UHBIX CIyyasX, IPeyCMOTPETh KOTOPhIE 3a6/1aroBpeMEHHO He
NPEICTABIAETCS BO3MOXKHBIM.
1.7. Komanauposanme pykoBoauTeneii oTiesoB (Hanpasienuii, NO/Ipa3/ie/IeHHi) 1oy cKaeTcs
TOJIbKO B ClTyHasX, €CJIH 3TO HE BbI3OBET HAPYLIEHHI B HOPMAJIbHOM PEXKUME BECHHUS
TIPOM3BOJICTBEHHOT'O MPOLECCa.
B ciyuae komanaupoBanus pykoBoasinero cocrapa JMPEKTOP Ha3HAYaeT JIULIO, BPEMEHHO
HMCTIOJHAIOIIEe 00A3aHHOCTH YOBIBLIETO COTPYAHHKA, C BO3IOKEHMEM HA HETO Ha nepuon



KOMAaH/IMPOBKH BCEX O/DKHOCTHBIX O0S3aHHOCTEH M NPaB KOMaHAMPOBAHHOIO COTPYAHHKA,
BKJIFOUAs MPaBa, Mpe0CTaBIeHHble KOMaHMPOBAaHHOMY COTPYJHHUKY Ha OCHOBAHUH

JIOBEPEHHOCTH.

1.8. 3anpemaercs HanpasjeHHE B CITyKeOHbIE KOMAHAUPOBKH OEPEMEHHBIX HKEHLIUH.

1.9. Hanpasnienue B ciry)xe0Hble KOMaHAUPOBKH JKEHILMH, HMEIOIIUX JI€TeH B BO3PACTE N0 TPEX JIeT,
JIOIMYCKAETCS TOJIBKO C UX MUCbMEHHOI'O COITIaCHsl MPH YCJIOBHH, YTO 3TO HE 3aMpeLICHO UM B
COOTBETCTBHHM C MEJMLIMHCKUM 3aKirodeHreM. [Ipi 3TOM >KeHIIMHBI, UMEIOLIME JIETEH B BO3pacTe 10
TpeX JIET, AODKHBI ObITH 03HAKOMIICHBI B TMCBMEHHOH (POPME CO CBOUM MPABOM OTKa3aThCs OT
HarpaBJIeHHs B CITy>KeOHYI0 KOMaHIUPOBKY.

1.10. B city>xebHble KOMaHIMPOBKH TOJIBKO C MUCBMEHHOIO COIJIACHs IOMYyCKASTCsl HANpaB/IsATh:

. MaTepeil U OTLIOB, BOCITUTHIBAIOLIMX O€3 cynpyra (Cynpyru) JeTel B BO3pacte A0 MSATH JIET;
. COTPYAHUKOB, UMEIOLIHX 1€TEH-UHBAIU/IOB;
o COTPYIHMKOB, OCYIIECTBIISIOIINX YXO 32 O0NbHBIMU WIEHAMH UX CEMEN B COOTBETCTBUH C

MEIMLIMHCKHUM 3aKJTFOUYEHHEM.
IIpu 3TOM TaKKe COTPYIHHUKH JOJDKHBI ObITh 03HAKOMJIEHBI B IMCbMEHHOM (JOpME CO CBOUM TPAaBOM
OTKa3aThCs OT HATIPABJICHUS B CITY)KEOHYI0 KOMaHIUPOBKY

1.11. He nomyckaercst HanpaBJieHHE B KOMaHIUPOBKY M BblJlaya aBaHca COTPYAHHKaM, HE
OTUMTABIIUMCS 00 U3PACXOIOBAaHHBIX CPEACTBAX B MPEAbIAYLIECH KOMaHIUPOBKE.

2. Cpok u pe:kuM KOMaHAHPOBKH

2.1. Cpok KoMaHAMPOBKH COTpyAHHKA (kKak o Poccuu, Tak U 3a py6esx) onpenenser JUPEeKTop ¢
y4eToM 00beMa, CIIOXKHOCTH M APYTUX OCOOEHHOCTEH CITyKeOHOre nopy4eHus.

2.2. [IponOmKUTENBHOCTh KOMaHAUPOBKY UCUUCIISETCA 1O (PAKTUUECKOMY KOJIMYECTBY HEH
npeObiBaHUs B CITY)KEOHOM KOMaHIMPOBKE CO JIHS YOBITHS U3 YUPEXKIACHHUS, HO HE Oosiee HEMH,
YKA3aHHBIX B KOMaHIMPOBOYHOM YAOCTOBEPEHHUH, U IO J€Hb BO3BPALLEHHUs (BKIIOUYUTENILHO) 00paTHO
nocJie BBIOTHEHHS CITy>KeOHOro 3aJaHus (BKJIIOYasi BBIXOJHbIE U HEpabouHe Mpa3AHUYHBIE IHH).
JlHeM Bbl€3/1a COTPYJHUKA B KOMAaHIUPOBKY CUUTAETCS [A€Hb OTIPABJIEHUS T0€3/1a, CAMOJIETa,
aBTOOYyCa WIM APYroro TpaHCIOPTHOrO CPEACTBA U3 ropoia (I MECTOHAXOXKICHHS

060c00JICHHOrO NO/Ipa3AesieH s ), a JHEM PHOBITHSA U3 KOMAHAMPOBKH — I€Hb NIPHOBITHUS
TPaHCIOPTHOTO CPEACTBA B rOPO/ (MM MECTOHaXOXIeHUe 000cobaeHHoro noapasaenenus). Ilpu
OTIPAaBJICHUH TPAHCIIOPTHOTO CPEICTBA A0 24 YaCOB BKJIIOYMTENILHO JHEM BbIOBITUS B KOMAHIAMPOBKY
CUMTAIOTCS TEKyLIHe CYTKH, a ¢ 00 4acoB U Mo3ke — CeAyIOIIHe CYyTKH.

JleHb Bble3/ia B CirykeOHYI0 KOMaHAMPOBKY (€Hb MpHe3ia U3 CITyKeOHOM KOMaHIUPOBKH)
ONpEJIENAETCS N0 PErMOHATIbHOMY BPEMEHH OTHpaBiieHHs (MPUOBITHS) TPAHCIIOPTHOIO CPE/ICTBA B
COOTBETCTBHH C PacCNMCaHUEM ABHKEHHUs. B ciyyae otnpaBnenus (npuObITHS) TPaHCIIOPTHOTO
CpeICTBa BO BpeMs, OTJIMYHOE OT pacnucaHus, GakTH4ecKoe BpeMs OTIpaBieHUs (MPHOBITHS)
NOATBEPKAAETCA COOTBETCTBYIOLIMMH CIIPaBKaMH WM 3aBEPEHHBIMH OTMETKaMM Ha MPOE3/IHbIX
Ounerax.

2.3. Ha coTpynHMKa, HAXOASIIEerocs B KOMaHAUPOBKE, PaCPOCTPAHSIETCS PEXHUM pabouero BpeMeHH,
¥ NpaBHJIa PacriopsiZika OpraHu3aliuM, KyJa OH KoMaHaupoBaH. BmecTo nHeit otapixa, He
HCIIOJIb30BAHHBIX 3@ BpeMsl KOMaHAUPOBKY, IpPYrye JHHU OTAbIXA MOCIe BO3BPALIECHHUS U3
KOMaHMPOBKH HE MpPeAoCTaBIsAoTcs. MCKI0YeHHe COCTaBIISIOT CllyyaH, KOrla MeponpusiTHs, Ha
KOTOpbI€ COTPYAHUK KOMaHMPOBaH, MPOXOHJIH B BBIXO/IHbIE THH JTMOO UHbIE JHU OTIbIXa,
YCTaHOBJIEHHBIE B COOTBETCTBHHU C 3aKOHOAATENHCTBOM U [IpaBuiiaMu TpyI0BOTO pacropsiika.

B cnyuasx, korjaa coTpyqHHK CrieLMaIbHO KOMAHAMPOBaH [yl pabOThl B BBIXOHBIE UITH
NpasJiHUYHbIE U Hepabouue THH, KOMMEHcalus 3a paboTy B 3TH JJHH BHIIJIAYMBAECTCS B COOTBETCTBUH
C IEUCTBYIOLIMM 3aKOHOJATENbCTBOM. Eciiu coTpyqHuK OTOBIBAET B KOMAHIUPOBKY JIMOO NpUObIBaeT
13 KOMaH/IUPOBKH B BBIXOHOM JI€Hb, EMY 10CJI€ BO3BpAILeHHUs W3 KOMaHAUPOBKH MPEAOCTABIISAETCS
JPYro JieHb OTAbIXa.

2.4. B ciryuae HEBO3MOXKHOCTH BO3BPAILECHHS COTPY/JHMKA W3 KOMaHIUPOBKH B YCTAHOBJIEHHbBIE CPOKH
BCJIC/ICTBUE HEMPEOIOJTUMOM CHJIbI HJIH MHBIX HE 3aBUCALIMX OT HETO OOCTOATENbCTB KOMaHIMPOBKa
MOJXeT ObITh MPOAJIEHA.

DaKT HATMYUS JaHHBIX 0OCTOSATENBCTB AODKEH ObITh NOATBEPHKIEH NPOBENEHHOM CiTy)eOHOM

HpOBCpKOﬁ, IO pe3yJibTaTamM KOTOpOﬁ B YCTAHOBJICHHOM MOPAAKE BBIHOCHUTCS COOTBETCTBYIOLICEC
3aKJIKDYCHHE.



3a BpEMs 3a/ICP>KKHU B ITYTHU Oe3 YBAXHUTECJIBHBIX IIPUYUH COTPYOAHUKY HE BBIIUIAYUBACTCA 3apruiaTta, HE
BO3MELIAOTCA CYTOYHBIC pacXxo/ibl, pacxo/bl HA HAEM XKHUJIOIO MMOMEUICHU U IPYTrHe pacxobl.

3. HHopsinok odopmJieHHs CIYy:KeOHbIX KOMAHIHPOBOK

3.1. Oopminienue ciyxeOHbIX KOMaHIUPOBOK Mo Poccuu.
3.1.1. [InaHupoBaHHEe KOMaHIAHPOBOK OCYLIECTBIISIETCS HA OCHOBaHWH KOMIUIEKCHOIO IJ1aHa
KOMaH/IMPOBOK Ha IroJl, yTBEP>KAEHHOI'0 JUPEKTOPOM I10 COMIACOBAHHIO C INIaBHBIM OyXraarepom.
KoHTpob 32 3 peKTHBHOCTBIO UCTIONIb30BaHUS KOMAHAUPOBOYHBIX PACXO0B BO3JIaraeTcsi Ha
OyxranTtepuro.
3.1.2. BHennaHoBbIE KOMAHAMPOBKU COTPYAHHUKOB OCYLIECTBIISIOTCS MO PELICHHIO JUPEKTOpa Ha
OCHOBAHHWH CITy>KeOHOM 3aNMCKU PYKOBOJUTENSI CTPYKTYPHOTO MOApa3ieieH s, HHULHMPOBABIIErO
BBIE3/I, IIPH HAJIMYMH (PHHAHCOBBIX CPENCTB HA KOMaHIHUPOBOYHBIE PACXO/BI (32 CYET CPEACTB OT
IUIATHOH A€ATENbHOCTH).
3.1.3 OcHoBaHMEM /1711 KOMaHIHUPOBAHHS COTPYAHMKOB CYUMTAETCS CITy)KeOHOE 3aanue 1o hopme
Ne T-10a pyxoBoauTets.
3.1.4. Tlocne nomyyeHus CiyxeGHOro 3aJaHusi KOMaHIUPYEMBI COTPYIHUK COCTABJISIET CMETY
KOMaH/IMPOBOYHBIX PAacXO/IOB (MPEABapPUTENbHBIN PACUeT) U COrJIAaCOBBIBAET €e B OyXrajiTepHu.
3.1.5. Ilocne cornacoBaHHsi CMEThI KOMaHAMPOBOYHBIX PACXOI0B KOMAHAUPYEMbIH COTPYIHUK
nepesaeT Ciy>xeOHOoe 3alaHie U CMETy B KaIpOBYIO CITyOy (He TO3/Hee NATH JAHEH 10 Havana
KOMaH/IMPOBKH) JUIsi COCTaBJICHHs NIPHKa3a Ha KOMaHAHPOBKY.
Ha ocHOBaHMM MOJTy4eHHOTO CITy’KeOHOrO 3a1aHUs KaapoBas Cilyk6a roTOBMT:

e npuka3s (¢. T-9) o HanpaBneHUH COTPYAHHUKA B KOMAHMPOBKY MIIH TIPHUKA3

(pacnopsbkeHue) O HaNpaBJICHUH COTPYJHUKOB B KOMaHAMPOBKY (¢. T-9a);

* KOMaHIHWpOBO4YHOE ynoctoBepeHue (¢. T-10) (He sBuseTcs oOsA3aTeNbHBIM).
KomanaupoBouHble 10KYMEHTBI, ClTy>keOHOe 3ajaHHe MOATUCHIBAIOTCS AMPEKTOPOM.
Kanposas ciyx6a 3HaKOMHT KOMaHIUPYEMOTO COTPYAHMKA C MPUKA30M U BBIJAET EMY CITyskeOHOe
3aJ]aHie U KOMaHAMPOBOYHOE yIOCTOBEpeHHE (MIPHU HEOOXOAUMOCTH).
OnHonHeBHAs KOMaHAMPOBKA JOIDKHA GbITh OQOPMIIEHA IIPUKA30M PyKOBOIHUTEN,
KOMaHJMPOBOYHOE yIOCTOBEPEHHE MIPU 3TOM HE BBIITUCHIBAETCS.
3.1.6. He nosnnee yem 3a Tpu paGoumX JHs JO HAYana KOMaHMPOBKM KOTMS TIPHKA3a O
KOMaHMPOBKE M CMETa KOMaHAMPOBOYHBIX PACXOA0B HANPABJIAIOTCS B OyXrajaTepHro 1/ 3aKas3a
JICHEKHBIX CPEJCTB (MepeBO/ia IEHEKHBIX CPEJICTB Ha GAHKOBCKYIO KapTy KOMaHIMPOBAaHHOMY
COTPYAHHKY).
3.1.7. ®axr BBIOBITHS COTPYIHHKA B KOMAHAMPOBKY 06s13aTebHO uKcHpyercs B XKypHaiie ydera
PabOTHHUKOB, BHIOBIBAIOMIMX B CITy>KeOHbIE KOMAHIUPOBKH M3 KOMAHIMPYIOLIEH OpraHu3aLiy.
3.1.8. Ha 060poTHOI#i CTOpOHE KOMaHAHPOBOYHOTO Y0CTOBEPEeHHs ( TIPH €ro HaTH4KH)
MPOCTAB/IAIOTCS OTMETKH O BHIOBITMH COTPYTHUKA B KOMAHAMPOBKY, MIPUOBITHH B MyHKTHI
Ha3HAYCHMUsI, BLIOBITUM M3 HUX U MPUOBITHH B MECTO MOCTOSHHOM PaboThI.
OrmeTKy 0 BpeMeHH BBIOBITHS B KOMAHIAMPOBKY NPOCTAB/IAET KaJPOBbIH COTPYIHHK M 3aBEPSET CBOEH
TIOAIMKCBIO U NIEYATHIO YUPEIKIECHHMS.
B ka10M MyHKTe Ha3sHAYEHHs I€/IAIOTCSI OTMETKH O BPEMEHHM TIPUOBITHS M BHIGBITHS, KOTOPHIE
3aBEPAIOTCS MOAMKUCHIO YTIOJTHOMOYCHHOrO COTPYAIHMKA MPHHUMAIOILEH OpraHu3aluu (yupexaeHus)
Y €€ MeYaThio.
B ciyyasx koraa cotpyiHHK KOMaHAMpYyeTCs B HECKONBKO MyHKTOB, OTMETKH O NpHOBITUH U YOBITHH
TNPOCTABJISAIOTCA B KOX/OM IYHKTE CITy»KeOHOH KOMaHIHPOBKH, B KOTOPOM COTPYIHHUK HAXOMIICS.
3.1.9. B uckimouMTeNbHBIX CITyHasiX, CBS3aHHBIX C OCYLIECTBICHHEM BHETLIAHOBBIX BbIE30B, KOI/a
NPOM3BECTH OYOPMIIEHHE CITyKEeOHON KOMaHAMPOBKH HE MPE/ICTABIIAETCS BO3MOXKHBIM,
JAOMyCKaeTCs Bble3]l Ge3 U3/1aHus NPUKa3a U BbIAA4YH KOMaHIMPOBOYHOTO YIOCTOBEPEHHS.
IHocnenyrowmee usanne nprkasa 0 KOMaHAMPOBAHUM COTPYAHHKA OCYILECTBIISIETCS B TEUEHHE
ClIeIyIo1Iero pabo4ero aHsl.

3.3. Boiaaua IeHesHbIX CPeICTB Ha KOMAHHPOBOYHbIE PACXOAbI
3.3.1. GunaHcHpOBaHKE KOMaHIMPOBOYHBIX PACXO/IOB IPOM3BOAMTCS B COOTBETCTBHH C

NPEABAPUTEIIBHO YTBEPXKIACHHBIM rpa(bmcom KOMaHOUPOBOK 3a CYET:
° BBIACJICHHBIX CyGCHIlI/Ii;I Ha BBINIOJIHEHHE IrOCYJapCTBEHHOI'O 3a1aHUA



J CPEICTB OT NMPEANPUHUMATEILCKOH U MHOMN, MPUHOCAIIEH TOXOA NesTeIbHOCTH.
3.3.2. Beinaya KOMaHAUPYEMbIM COTPYJHUKAM JICHEKHBIX CPE/ICTB HA KOMaHAUPOBOYHBIE PACXO/IbI
OCYLIECTBJISETCS HA OCHOBAHHH 3asBJIEHUS COTPYAHHKA, CMETHI (IPEIBAPUTEIBHOrO pacueTa)
KOMaH/IMPOBOYHBIX PACXOJIOB M KOMHH Cl1y>KeOHOr0 3aaHus M PHKa3a O HaMpaBieHUH COTPYIHHKA
B KOMaHUPOBKY.
3.3.3. Ilpu xomanaupoBkax o Poccuu aBaHc BbIIaeTcs B pyouIsx.
3.3.4. Beiaua IeHeXHBIX CPeJICTB HA KOMAHAUPOBOYHbBIE PACXO/IBI IPOU3BOAUTCS MyTEM
NEePEYUCIICHHS C JIMIIEBOrO CYETA yUPEkKAECHHU Ha OaHKOBCKYIO KAPTOYKY COTpPY/IHHKA.
3.3.5. Ecnu 11 OKOHUATEIBHOTO pacyera 3a KOMaHIMpPOBKY HEOOXOAMMO BBITUIATUTD
AONOJIHUTE/IbHBIC CPEICTBA HIIH COTPYTHMKOM HE MOJTy4€eHbl ABAHCOBbIE CPE/ICTBA HA KOMAHIUPOBKY,
MX BBIILIaTa COTPYAHMKY OCYILECTBJISAETCS B pyOIIsX Ha OAHKOBCKYIO KapTy COTPY/HHKA MOCIIE
NPOBEPKH U YTBEP)KICHHS aBAHCOBOT'O OTHETA.

4. 'apaHTHH ¥ KOMIIEHCAIIHH NPH HANPABJICHHH COTPYAHHKORB B CJIy’KkeGHbIe KOMAHIHPOBKH

4.1. 3a KOMaHUPOBAHHBIM COTPYHHKOM COXPAHSETCS MECTO PabOTHI (IOMKHOCTD) H CPeIHHUIA
3apaboTOK 32 BpeMsl KOMAHIHPOBKH, B TOM YHCJIE H 32 BPEMS NPEOBIBAHKS B ITyTH.

CpenHuii 3apaboTok 3a Bpems IPeOBIBAHMS COTPY/IHUKA B KOMAHIHUPOBKE COXPAHSETCS Ha BCE
paboune aHu Hezenu N0 rpaduKy, YCTAHOBIEHHOMY MO MECTY HOCTOSHHOM pabGoTs Gonee yeM 3a
onnu cyTkd. KoMaHIMpoBKa 3a O/THH CYTKH IO CpeJHEMY 3apabOTKy HE PacCUUTHIBAETCS.

4.2. KoMaHMpOBaHHOMY COTPYAHHKY YYPEXIEHHE 00SI3aHO BO3MECTHTS:

. pacxo/pl Ha MPOe3;
. Pacxozpl 0 HAHMY KHITOTO NMOMELICHHUS;
o AOTIOJTHUTEJIbHBIE PACXO/Ibl, CBI3aHHbIE C IPOXKUBAHHUEM BHE MOCTOSHHOTO
MECTOXHUTENICTBA (CYTOUYHBIE);
. ApYTHE PacXO/ibl, NPOM3BEJCHHBIE C Pa3pPELICHUs I BEJOMa a/IMUHHUCTPALMH.
4.3. Pacxozibl Ha Npoe3/1 y4pexAeHHE BOMEIIAET COTPYAHHUKY:
o JI0 MeCTa KOMaHIUPOBKH H 0OpaTHO;
® M3 OZIHOTO HACEJICHHOTO MyHKTA B APYroM (€C/IH COTPYJHUK KOMaHIMPOBAH B HECKOJIbKO

OpraHM3alL|i, PacroNOKEHHBIX B Pa3HBIX HACENEHHBIX IMyHKTAX).
B cocraB 3THX pacxonoB BXxoasT:

o CTOUMOCTH I[IpoE€3AHOro 6PUIeTa Ha TpchnopT 06mero MOJIb30BaHUsA (CaMOHCT, rnmoe3a u T.
a.);

. CTOMMOCTb YCIIyT 10 O(hOPMIICHHIO NPOE3AHBIX OHIIETOB;

L] pacxoabl Ha OIU1aTy MOCTEJIbHBIX l'[pHHaLUle)KHOCTeﬁ B I10€31aX;

Pacxozp1 Ha nproGpeTenne npoe3aHOro OKyMeHTa Ha Bee BUIbI TPAHCIIOpTa MPH CJIEI0BAaHUH

K MECTY KOMaHIMPOBaHHUs M 0OPaTHO K MECTY MOCTOSHHON paGoThI BO3MELIAIOTCS B

COOTBETCTBHH C NPECTABICHHBIMH JIOKYMEHTaMH.

4.4. Pacxonp! Ha npoe3n no Poccun KOMITCHCUPYIOTCSl B COOTBETCTBHH C MOAMYHKTOM «B» MyHKTAa |
noctanosnieHus [Ipasurenscrea PO or 2 okra6ps 2002 r. Ne 729.

Bosmenenne pacxonos Ha npoesz, npesbimarommx pasmep, YCTAHOBJIEHHBIH JaHHBIM ITYHKTOM,
NPOM3BOIMTCS 1O (HAKTHYECKMM PACXO/IaM 3a CHET CPE/ICTB OT OKA3aHMS MJIATHBIX YCIIyr C
Pa3peLICHHA PyKOBOAUTES YHPEXKACHHS H 110 COTJIACOBAHHIO C [TIaBHbIM GyXrantepom.

4.5. Ecai 10 MecTa KOMaHIMpOBKH MOXHO 06paThes Pa3HBIMH BHaMH TPaHCIIOPTA, PyKOBOJACTBO
YUPEX/ICHUS BIIPABE 110 CBOEMY BBIGOPY OIUIATUTH COTPYAHUKY OJMH H3 HHX.

4.6. Pacxozipl Ha mpHOGpeTEHME MIPOE3THOTO JOKYMEHTA HA BCE BHIbI TPAHCMIOPTA MPH CJIEIOBAHUH K
MECTy KOMaHIMPOBaHHs K 0OPATHO K MECTY MOCTOSIHHON PaboThl BO3MELIAIOTCS B COOTBETCTBHM C
NPE/ICTaBIEHHBIMU IOKYMEHTaMH.

4.7. Ilpu komannupoBkax no Poccuu pasmep CyTOuHBIX cocTaBiseT — 100 py6. 3a kakaplii 1eHb
HaXOXICHHUs B KOMaHIHPOBKE.

B ciyuae Gonesnn cotpynuka Bo Bpemst HaxoxkaeHuS B KOMaHIHPOBKE €My Ha OOLIHUX OCHOBAHUIX
BbITUIA9UBAIOTCS CYTOYHBIC B TECUCHHE BCETO BPEMEHH, NTOKA OH HE MMEET BO3MOXKHOCTH 110
COCTOSHHIO 3/0POBbA MPUCTYTIUTD K BITIOJHEHHIO BO3NOXKEHHOTO HA HETO CITy)KeGHOT0 HNOpY4eHHUs
HIIM BEPHYTBCS K MIOCTOSHHOMY MECTY paboThl, HO HE CBBILLE JIBYX MECSLEB.



Bhinuiarta CyTOYHBIX MPOU3BOIUTCS TAKXKeE, €C/IU 3a00JIEBUINKA HAXOAWIICS HA JICYUCHUH B
CTaLMOHAPHOM Jie4eOHOM y4PEX/IeHHH, Ha OCHOBaHUH TPUKAa3a O MPOATIEHUH CPOKa KOMaH/IMPOBKH B
YCTaHOBJIEHHOM HOPSIIKE.

4.9. Tlpu KOMaHAMPOBKaX 10 PoccHu pacXo/ibl HA HAEM XHUJTbs BO BPEMs KOMaHAMPOBKH (T1pH
HaJTMYMH MOATBEPIKIAIOIIUX JOKYMEHTOB) He MoryT npeBbiiath 1500 py6. B cyTku. [Ipu oTcyTcTBHM
JIOKyMEHTOB, TIOATBEPIKAAIOLIMX 3TH Pacxoisl, — 12 py0. B CyTKH.

Bo3smeleHre pacxoi0B Ha HA€M JKUJIbSl BO BPEMS KOMaHAMPOBKH, NPEBBILIAIOIINX pa3Mep,
YCTaHOBJIEHHBIH JaHHBIM IyHKTOM, IPOU3BOAUTCS MO (PAKTUUECKUM PAaCcXO/laM 3a CYET CPEACTB OT
OKa3aHMs TUIATHBIX YCIIYT C pa3pelleHus: pyKOBOIUTENS yUpexaeHus (0QOpMIIEHHOrO
COOTBETCTBYIOIIMM MPUKA30M) M MO COMJIACOBAHUIO C IV1aBHBIM OyXraiTepOM.

4.10. Pacxonpl, CBSI3aHHbBIE C KOMaHAUPOBKOH, HO HE NMOATBEPXKAEHHBIE COOTBETCTBYFOLIIMMHU
JIOKyMEHTaMH, COTPYAHUKY HEe BO3MEILAIOTCS WM BO3MEINAIOTCS B MUHUMAJIBHOM pa3Mepe.

Pacxonpl B cBA3H ¢ BO3BpalieHHEeM KOMaHAMPOBAaHHBIM COTPYAHUKOM OMJIETa Ha MOE3/1, CaMOJIET Ui
JPYroe TPaHCMOPTHOE CPEACTBO MOTYT ObITh BO3MEILEHBI C pa3peLIeHUs JUPEKTOPA TOJILKO MO
yBaXXMTEJIbHbIM NPUYHHAM (pelieHue 06 OTMEeHe KOMaHAMPOBKH, OTO3BAHUE U3 KOMAHIUPOBKH,
©0J1€3Hb) NPH HAJTMUKH JOKYMEHTA, MOATBEPIKAAIOLIET0 TAKUE PACXO/bl.

B ciyuae oTcyTCcTBHS Y COTpYQHHMKA MOATBEPIKAAIOIIMX JOKYMEHTOB 00 OOMEHE BaIIOThI, B KOTOPO#
BbI1aH aBAHC, HA HALIMOHAJIbHYIO BATIOTY CTPaHbI PeObIBaHUS, IepepacueT pacxo1oB,
OCYLLIECTBJIEHHBIX B KOMaHAUPOBKE U MOATBEPKAECHHBIX TOKYMEHTAJIBHO, OCYILECTBIISIETCS UCXOS U3
o(HLHaTBbHOro 0OMEHHOTO BAJIIOTHOTO Kypca, ycTaHoBiaeHHoro bankom Poccun Ha ieHb
YTBEPKICHHUS aBaHCOBOI'O OTYETA.

Bosmemenne pacxonoB Ha nepeBo3Ky Oaraka BECOM CBBILIE YCTAHOBICHHBIX TPAHCIIOPTHBIMU
OPEANPUATUSIMYI NPEJeNbHbIX HOPM HE TPOU3BOAUTCS.

4.11. CoTpy1HHMKY, HalPaBJIEHHOMY B OZJHOJJHEBHYIO KOMaHMPOBKY, COTJIaCHO cTaThsM 167, 168
Tpynosoro konekca P®, omnaunBatores:

—3apaboTHas 1iaTa 3a JeHb KOMaHJUPOBKH;

— pacxo/pl Ha MPOe3;

— WHBIE PaCXO/bl, IPOU3BEACHHBIE COTPYIHHUKOM C pa3pelleHUs pyKOBOJUTEIS OpraHUu3allvu.
Cyrounsle (Han6aBkH B3aMEH CYyTOYHBIX) PH OIHOIHEBHOM KOMaHIMPOBKE HE BHITLIAUYHUBAIOTCSL.

S. Ilopsaaok oT4eTa COTPYAHHUKA O CJIYKeOHOH KOMaHIHPOBKe

5.1. B Teuenue Tpex pabounx JHEH CO qHs BO3BPALLECHHUS U3 CIY>KEOHOM KOMaHMPOBKH COTPYIHUK
00s3aTebHO 100(OPMIISET JOKYMEHTBI, KOTOPbIE ObLIH COCTABIIEHBI MIEPE/] OTHE3AO0M, H 3aMOJIHAET
aBaHcOBbIA oTueT (¢. 0504505) 06 M3pacxomoBaHHBIX UM CyMMax. B ciryxeGHOM 3a1aHUu

(¢. T-10a) corpynnuk 3anonusier rpady 12 «KpaTkuii OTYET O BHINOIHEHUM 3aJaHHUSA». DTOT

OTYET COIIaCOBBIBAETCS C PYKOBOIUTEIIEM.

ABaHCOBbIH OTYET COTPYHHMK NPEAOCTABISET B OyXranrepHio. OJIHOBPEMEHHO C ABAHCOBBIM OTYETOM
COTPYAHMK MepeaeT B OyXranTepuio Bce JOKYMEHTBI, KOTOPbIE MOATBEPXKIAIOT ETO PACXO/bI U
NPOU3BOJCTBEHHBIN XapakTep KOMaHOUPOBKU. K HUM OoTHOCSTCS:

. ciry>keOHOe 3aJaHie C KPaTKMM OTYETOM O BBINIOJTHEHUM;
o MPOE3HbIE OUJIETHI;

o cYeTa 3a MPOXKUBAHHE;

. yeku KKT;

) TOBapHbIE YEKH;

° KBUTaHLHH 3JIEKTPOHHBIX TEPMHUHAJIOB (CJIMIIBI);

5.2. OcTaToK AEHEXHBIX CPE/ICTB, MPEBBILAIOLINIA CyMMY, HCTIONB30BAHHYIO COTIACHO aBaHCOBOTO
OTHeTa, MOJIEHHUT BO3BPALLCHHIO COTPYAHMKOM Ha GaHKOBCKYIO KapTOYKy HE IMO3/Hee Tpex pabounx
AHEH MOCJie BO3BPALICHHUS U3 KOMaHJHPOBKH.

B ciyuae HeBO3BpaleHus COTPYIHHKOM OCTATKa CPEJICTB B ONpPEAEICHHbIM CPOK COOTBETCTBYHOLLAS
CyMMa BO3MEILAETCS B TIOPSIKE, YCTAHOBJIEHHOM TPYJOBBIM M IPAXKAAHCKO-TIPOLIECCYAIbHBIM
3aKOHO/IATENILCTBOM.

5.3. He nospinee Tpex paGoumnx jHei co JHs BO3BpALLEHHs U3 CITy)KeGHOM KOMAaHIHPOBKH COTPY AHHK
FOTOBMT H MPE/CTAB/ISAET PyKOBOAMTENIO OTYET O MPOAETaHHOM UM paboTe GO yyacTUH B
MEPOTPHUSATHH, Ha KOTOPOE OH ObllI KOMaHIHUPOBaH.



CoTpyAHUKOM, KOMaHAMPOBAHHBIM JIIsl BBITIOIHCHHS OTIPE/IENICHHBIX 3a/1at, K OT4ETY O
KOMAH/IMPOBKE MPUJIAraloTCs OPUrMHAIBI MO0 KCEPOKOMUH JIOKYMEHTOB, MOy CHHBIX UM HITH
MOMUCAHHbBIX U BPY4YE€HHBIX UM OT MMEHH yUIPEHICHUS.

COTpyAHHUKOM, KOMaHMPOBAHHBIM JUTSl yHACTHs B KAKOM-THOO MEPOTPUATHH, K OTHETY O
KOMaHIMPOBKE MPHJIArarOTCs MOJyUeHHbIE UM, KaK Y4aCTHUKOM MEPONPHATHS, MATECPHATIBI.

6. OT3bIB COTPYAHHKA H3 KOMaHIHPOBKH HJIH 0TMEHA KOMAH/IHPOBKH OCYyHIECTBJISIETCS B
cJieAyomeM nopsaKe

6.1. PyKOBOMTEITb CTPYKTYPHOIO MOAPa3/E/IeHHs TOTOBHMT CIIy)KeOHYIO 3aMUCKy Ha UMl IMPeKTOpa
YUpEeRICHHS ¢ OOBICHEHHEM MMPUUHH O HEBO3MOXKHOCTH HalpaBjIeHUs COTPYAHNKA B KOMAH/IMPOBKY
WIH OT3bIBa COTPY/AHHKA U3 KOMaHIMPOBKH 10 MCTEUCHHUs €€ CPOKa.
Iocne pelleHus: JUPEKTOPA FOTOBUTCS TPHKa3 00 OTMEHE KOMaHIMPOBKHU HIIH OT3bIBC U3
KOMaHIHPOBKH.
Bo3MelieHHe pacxojioB OTO3BAHHOMY M3 KOMaHIMPOBKHM COTPYHHKY MPOM3BOUTCS HA OCHOBAHWH
aBaHCOBOI'0 OTYETA U MPUIIOXKESHHBIX K HEMY TOKYMEHTOB.
6.2. KomanaupoBka MOXeT OBbITh NpeKpallieHa JJOCPOYHO MO PELICHHIO TMPEKTOpa B CITydasX:
. BBIMOJTHEHHUS CITyXeOHOro 3ajaHus B TOJIHOM 00BEME;
. 6OJIE3HH KOMAHAMPOBAHHOTO, HANMYMS YPE3BBIYANHBIX CEMEHHBIX M MHBIX OOCTOATENILCTE
¥ MHBIX OGCTOATENBCTB, TPEOYIOIMX €ro MPUCYTCTBHS 110 MECTY TMOCTOSIHHOTO NMPOXKMBAHHS;
HaJIM4Ms CITy>keOHOM HEOOXOAUMOCTH;
HapyLIEHHUs COTPYAHUKOM TPYAOBOH JMCLIMILUTMHbI B EPUOJL HAXOXKICHHS B
KOMaHIHUPOBKE.
6.3. OTbe3 B KOMaHIUPOBKY 0e3 Ha/uiexKalero opopmiIeHHs JOKYMEHTOB 110 BUHE
COTPYIHHMKOB CYMTAETCs MIPOTYJIOM U BIIEYET 3a CO60¥H Mepbl AUCLMILTMHAPHOTO B3bICKaHHUS B
coorsercTBUH ¢ TpynoBbiM kogekcom PO.





