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IMonoxenue

00 00padoTKe NePCOHATBLHBIX JAHHBIX 0€3 HCI0/IL30BAHNS CPEACTB ABTOMATH3AIMH
B MYK «bexenkas MIIPB um. B.S1. IlInmkxosa»

1. O0mue moJ1oKeHU A

1.1. Hacrosimee «Ilonoxenue 06 06paboTke MepCOHATBHBIX JaHHBIX 0€3 HCIO0Ib30BaHHUs
cpenct aBTomaTu3anuu B MYK «bexenkas MIPb um. B.S. Illumkosa» (nanee — ITonoxe-
HHU€) paspaboTano B cooTBeTcTBUM ¢ KoHcTHTynmei Poccuiickoit ®enepauuu, Tpya1oBeIM KOJIEK-
coM Poccuiickoii ®enepannn, ['paxknanckuM kopexcom Poccuiickoit ®@enepanyu, Penepains-
HbIM 3aKOHOM 0T 27.07.2006 Nel49 «O6 unpopmanmu, HHGOPMALMOHHBIX TEXHOJIOTHSAX H O
3amMte WHbopmanuu», DenepanbHbM 3akoHOM OT 27 mrons 2006 r. Ne 152-®3 «O nepco-
HaIbHBIX MaHHBIX», [locTanoBnennem IlpaButensctBa P® ot 15 centsadps 2008 roma Ne 687
«O6 yrBepxxaenun Ilonoxenus 06 oco6eHHOCTAX 00pabOTKK MEPCOHANBHBIX JAHHBIX, OCY-
IIECTBIsAEMO} €3 HCIOIB30BaHMs CPEICTB aBTOMATH3AIIMN .

1.2. B nacrosmem Ilos0)KeHHH HCTIONB3YIOTCS TEPMHUHBI U ONIPEIENICHHS], YCTAHOBIEHHBIE
B ®enepanbHoM 3akoHe oT 27 uions 2006 roga Ne 152-®3 «O mepcoHaNbHBIX JAHHBIXY.

1.3. O6paboTka NepcoHANBHBIX NaHHBIX, COIEP)KALIMXCS B HH(OPMAIMOHHOH CcHCTeMe
MEPCOHATLHBIX JAHHBIX JTMOO M3BJICUEHHBIX U3 TAaKOi CHCTEMBI (ajiee - MePCOHAIbHEIE JaHHEIE),
CUMTACTCS OCYIIECTBICHHOM 0€3 MCIOIb30BaHUS CPENCTB aBTOMATH3ALMH (HEABTOMATH3HPOBAH-
HOM), €cIM Takhe NEHCTBHS C IEPCOHAIBHBIMH [aHHBIMH, KaK MCIIOJIb30BaHUE, YTOUHEHHE, pac-
IPOCTPaHEHUE, YHHYTOXXCHUE MEPCOHANBHBIX JaHHBIX B OTHOIIECHHH KaXXIOTO U3 CYyOBEKTOB IEp-
COHAIBHBIX JIAHHBIX, OCYILECTBIISIIOTCS ITPU HEOCPEACTBEHHOM YYaCTHH YEJIOBEKA.

2. JInna, MMeloImHMe OTHOMEHHE K padoTe ¢ MePCOHAILHBIMH IAHHBIMH,
00pabaTbIBaeMbIMH 0€3 HCIOJIL30BAHHSA CPEIACTB ABTOMATH3ALHH

2.1 B MVK «bexenxas MIIPB um. B.S1. IllumkoBa»y 06paboTka nepcoHaNbHBIX JaH-
HBIX 0€3 MCIIOJIb30BaHMS CPEJICTB aBTOMATH3AIMH BBIIOJHSETCS B OT/ENE 0OCIyKUBAHHS H IPy-
THe OT/eNaX, KaOWHETE NUPEKTOPa, IIEHTPAITH30BaHHOM Oyxranrepun KomuTeTa o jgenam Kyiib-
TYPBI, MOJIOZIEXKH, CIIOPTA ¥ TypHU3Ma aJMUHHCTpalu bexxerkoro paiioHa.

3. Mopsinok obecneveHus 6e30MACHOCTH NMPH 00paGoTKe W XPAaHEHHH MePCOHATbHbIX
JAHHBIX 0€3 HCMO0Ib30BAHUS CPEICTB ABTOMATH3AHH

3.1. IlepconanbpHble NaHHBIE MPH UX 00paboOTKe, OCYyIIECTBIsAEMON O€3 MCIOIb30Ba-
HHSI CPEJICTB aBTOMATH3AlMHU, JOJKHBI 000CO0ISATHCS OT MHOM HWH(pOpPMAIUK, B YACTHOCTH ITy-
TeM (UKCaMK UX Ha OTJAEJBbHBIX MaTepUaNTbHBIX HOCHTENSX MEPCOHANBHBIX JaHHBIX (Iaiee -
MaTepHalbHblE HOCUTENHN), B CIIEHHATBHBIX pa3/iesiaX WK Ha 1moJisiX (opm (O6JIaHKOB).

Ilpy ukcanuu nepcoHanbHBIX JAaHHBIX Ha MaTePHAIBHBIX HOCHUTENSAX HE JIOIMYCKAeTCs
(uxcanys Ha OJHOM MaTepUATHHOM HOCHTENE MEPCOHAIBHBIX JAHHBIX, LETH 06paboTKH KOTO-
PBIX 3aBEOMO HE COBMECTUMBL. JI1s1 06paboTKH pa3IMuHBIX KaTErOPHiA MePCOHATBHBIX JAHHBIX,




OCYI[ICCTBIISICMOﬁ 0e3 HCIoJIb30BaHMs Cp€ACTB aBTOMATH3allMH, I Ka)X10u KaTeropuu
NEPpCOHANBHBIX JAHHBIX OOJIXKE€H HUCIIOJIB30BAThCS OTACIbHBIA MaTepI/IaJIBHHﬁ HOCHUTCJIb.

3.2. PaGOTHHKH, OCYyIIECTBIsIOMHUE 00pabOoTKy MEepCOHANBHBLIX JaHHBIX 0€3 HMCIOJNb-
30BaHMs CPEJICTB aBTOMATH3aLlU B OT/ENaX, yKa3aHHBIX B 1.2 [TooxeHus, OMKHBI ObITh IPO-
vH(OpMUPOBaHKEl 0 (akTe 0OpabOTKH MMH MEPCOHAIBHBIX TaHHBIX, KATErOpHsX oOpabarhiBae-
MBIX MEPCOHATBHBIX JaHHBIX, @ TAKXKe 00 OCOOEHHOCTSX U MpaBUiIaX OCYIIECTBICHUS TaKoi 00-
paboTkwu.

3.3. IIpu XpaHeHHH MaTepHATBHBIX HOCHTEJEH JTOJKHBI COOJIIOIAThCS YCIIOBHUS, 0OeCIIeun-
BAIOIME COXPAHHOCTH NEPCOHAIBHBIX AAHHBIX M HCKIIOYAIOUIHE HECAHKIIMOHHPOBAHHBIM K
HHUM JOCTYIIL.

3.4. PaGoTHHKH, OCYIIECTBIISIIOIIUM 00pabOTKy MepCOHANBHBIX JaHHBIX 0€3 HCIIOJb30-
BaHMs CPEJICTB aBTOMATHU3AllMK, 3alpeIlaeTcs pasriamaTrh HHGOpMalnio, coepxkallyo nepco-
HaJIbHbIE IaHHBIE, YCTHO MJIM IIHCBMEHHO KOMY OBl TO HU OBLIIO, €CITH 3TO HE BBI3BAHO CIIY)KeD-
HOM HEOOXOTUMOCTBIO.

3.5. He nomyckaetcst 6€3 coriacoBaHusi ¢ pyKOBOJMUTENEM CTPYKTYPHOTO MOApa3e/IeH s
(popmupoBanne u xpaHeHue 6a3 HaHHBIX (KApTOTEK, (aMIOBBIX apXHBOB M Jp.), COAEPIKAIIMX
MepCOHATbHBIE JJaHHBIE.

3.6. Ilepenaya nepcoHalbHBIX JaHHBIX JOMYCKAETCs TOJIBKO B CIy4asX, YCTAHOBJIEHHBIX
3aKOHOJATeNbCTBOM Poccuiickoil denepanuu U NEHCTBYIOUIMMH HHCTPYKIMSAMH MO paboTe co
CIIy)Ke€OHBIMH JOKYMEHTaMH H OOpAaIEHUSMU TPaXIaH, a TakXKe 110 MUCHMEHHOMY MOPYYEHHIO
BBILIECTOSIIIUX TOJDKHOCTHBIX JIHII.

3.7. llepenava mepcoHANBHBIX JAaHHBIX HE JOIYCKAETCSA C UCIOJIb30BAHHEM CPEICTB
TEJICKOMMYHHUKAIIMOHHBLIX KaHaJoOB CBA3H (TesnedoH, Tenedakc, IJIEKTpPOHHAs MOYTa W T.I.)
0e3 MMCBEMEHHOTrO corjacusi CyObeKTa MepCOHaNbHBIX NAHHBIX, 3 HCKJIFOUYEHHEM CIIyYaes,
YCTaHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepanmu.

OTBeTHl Ha 3ampoChl FPaXKIAaH U OPraHU3AlMM JAIOTCA B TOM 00BeMe, KOTOPBIH Mo3-
BOJISIET HE pasrjamaTh B OTBETaX KOH(GHUICHIMAIbHBIC AaHHBIE, 3a MCKIIOYEHHEM IaHHBIX,
COZIEPXKAIMXCS B MaTepHaax 3apoca WK OMyOJIMKOBAHHBIX B OOIIEAOCTYIIHBIX HCTOYHHKAX.

3.8. Ilpu Hcnonp30BaHUM THIOBBIX (OPM TOKYMEHTOB, XapakTep WHOOPMALMH KOTOPHIX
npeanoiaraeT Uik AO0NYCKaeT BKJIOYEHHE B HUX MEPCOHANBHBIX JaHHBIX (Jajiee - THIIOBas
(popma), TOJKHBI COOMOAATHCS CIEAYIONIME YCITOBHS:

a) TunoBas GopMa MM CBS3aHHBIE C HEeil JOKYMEHTBI (MHCTPYKIIUSA IO €€ 3alOJHEHHUIO,
KapTOYKH, PEECTPhl M XKypHaJIbl) JOJDKHBI COJEPXKAaTh CBEICHHUS O Ied 0O0paboTKH mepco-
HaJbHBIX JaHHBIX, OCYLIECTBIAsIeMOH 0€3 MCIONIb30BaHUs CPEICTB aBTOMATU3aIlUH, (a-
MHJIMIO, UM, OTYECTBO U aJpec CyOBbEKTa MEPCOHANBHBIX TaHHBIX, HCTOYHHUK ITOJYYEHHUS MEPCO-
HaJIbHBIX JAHHBIX, CPOKM O0OpabOTKH NMEpPCOHATIBHBIX NAaHHBIX, IepeyYeHb NEHCTBUI ¢ Mepco-
HaAJIbHBIMH JIaHHBIMH, KOTOPBIE OyyT COBEpPILIATHCS B MpoIiecce HX 00paboTKH;

©) TvnoBas ¢opMma J0JDKHA MpeayCMaTpUBaTh I0JiE, B KOTOPOM CYOBEKT I€PCOHATBHEIX
JIaHHBIX MOJXXET IOCTaBUTh OTMETKY O CBOEM COTrJIaCUU Ha 00pabOTKy MepCOHANBHBIX JaHHBIX,
OCYILECTBIIAEMYIO O€3 MCIOIB30BAaHUSI CPEJICTB aBTOMATH3AIMH, - IPU HEOOXOAUMOCTH TOJTyYe-
HHsI IICBMEHHOTO COrJlacusi Ha 00paboTKy MepCOHATBHBIX JaHHBIX;

B) THNOBast (hopMa JOJDKHA OBITH COCTaBlIEeHa TAKHM 00pa3oM, YTOOBI KaXIblii U3 CyOBEK-
TOB IIEPCOHAIBHBIX JIaHHBIX, COJIEPKAIIUXCS B TOKYMEHTE, UMENT BO3MOXHOCTh O3HAKOMHUTBCS CO
CBOMMH IEPCOHAIBHBIMHU JIaHHBIMH, COJICPXKAIIUMKUCS B JOKYMEHTE, HE Hapyllas [paB U 3aKOH-
HBIX HHTEPECOB UHBIX CYOBEKTOB MEPCOHATBHBIX JAHHBIX;

r) THIoBas (popMa JODKHA HCKIIIOYaTh 00bEIUHEHHE TOJIeH, MpeIHa3HaYeHHBIX ISl BHE-
CEHHS MEPCOHAIBHBIX JaHHBIX, eTH 00pabOTKH KOTOPHIX 3aBEIOMO HECOBMECTHMBI.




3.9. YauuToxXeHue UM 00e3/IMYNBaHNE YaCTH MEPCOHATBHBIX JaHHBIX, €CJIU 3TO J0IMYC-
KaeTcsi MaTepHabHBIM HOCHTEJIEM, MOXKET IPOU3BOJUTHCS CHOCOOOM, HCKIIOYAIOUIMM allb-
HEHIy0 00paboTKy 3THX NMEPCOHATBHBIX JaHHBIX, HO C COXPAHEHHEM BO3MOXXHOCTH 00Opa-
OOTKM MHBIX JIaHHBIX, 3a)UKCHPOBaHHBIX Ha MaTEPHAILHOM HOCHTENE (YAAlEHHE, BHIMAPHIBA-
HHE). YTOYHEHHE NEPCOHANBHBIX JaHHBIX [IPU OCYIIECTBICHHH X 00paboTKU 6e3 HCIo/b30Ba-
HHS CPEICTB aBTOMATH3allMK IIPOU3BOAMUTCS ITyTeM OOHOBIICHHUS WM U3MEHEHHS JaHHBIX HA Ma-
TEPHATLHOM HOCHUTEJE, & €CJIM 3TO HE JOIYCKAeTCS TEXHUYECKUMH OCOOCHHOCTSIMH MaTEpH-
aJIbHOTO HOCHUTENs, — MyTeM (HUKCAlMM HAa TOM X€ MaTepHAIbHOM HOCHTEJIE CBEICHHH O
BHOCHMBIX B HUX U3MEHEHUSX, JTUOO IMyTEM U3TOTOBIECHUS HOBOT'O MAaTEPHATBHOTO HOCHTES C
YTOUHEHHBIMH N1€PCOHAILHBIMU JaHHBIMH.

4. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PEryJIHPYIOMHX 00paboTKY H XpaHEeHHe
NEePCOHAIBHBIX JaHHBIX 0€3 HCIO0Ib30BAHUS CPEICTB ABTOMATH3AIMH

4.1. PaGOTHMKH, MMEIOIHE OTHOIIEHHE K paboTe ¢ MEepCOHANBHBIMU JAHHBIMH, JOJKHEI
OBITH B 00s3aTEJILHOM TNOPSIIKE 03HAKOMIICHBI MO/l POCIKCH ¢ HACTOAIIUM [10JI0)KEHHEM, U CBe-
nenus o haKTe 03HAKOMIJIEHHS JOJDKHBI ObITh BHECEHBI B JICT o3Hakomuienus (I[Ipunoxenne Nel).

4.2. PaGoTHHKH, OCYyHIECTBISIOMIE 00pabOTKy U (MIIM) XpaHEHHE TEPCOHATBHBIX aH-
HBIX B OMOIMOTEKE, HECYT OTBETCTBEHHOCTh 3a o0ecreyeHne uX MHPOPMaHMOHHON Ge3omnac-
HOCTH. JIuna, BAHOBHBIE B HAPYLIEHUH HOPM, PETYIHPYIOIHX 00pabOoTKy W XpaHEHHE Iep-
COHAJIbHBIX JaHHBIX 0€3 HCIOIb30BaHHS CPEICTB aBTOMATH3ALWH, HECYT IPaKIAHCKYIO, Yro-
JIOBHYIO, aJIMHHUCTPATUBHYIO, AMCLUHUILIHHAPHYIO W HHYIO MPEIyCMOTPEHHYIO 3aKOHOJIATENb-
ctBoM Poccuiickoit @eneparuu OTBETCTBEHHOCTD.

4.3. PabOTHHKHM, MMEIOIINE OTHOLIEHHE K paboTe C MePCOHATBHBIMU JaHHBIMHU, [IPH YBOJIb-
HEHUH M3 OMOJMOTEKM NMOBTOPHO JOJDKHBI OBITH B 00S3aTENILHOM IOPSIKE O3HAKOMIIEHBI TOJI
pocnuch ¢ HacTosmuM [lonoxxenuem, u cBeneHus o hakTe 03HAKOMIIEHHS JOJDKHBI OBITh BHECE-
HBI B JTMCT o3HakoMiieHus ([Ipunoskenue Nel).

5. Ilopsinok BBOAa B AeiicTBue u n3menenuns Ionoxenns
5.1. Hacrosimee IlonoxeHne BcTymaeT B CHIIy ¢ MOMEHTA €T0 YTBEPKIEHHS JHUPEKTOPOM
OubmoTeKH U NeHCTBYeT OeCCPOYHO, 10 3aMEHBI ero HOBBIM [lo10keHneM.
5.2. Bece u3menenus B [loo)xeHne BHOCSTCS IPUKA30M.
5.3. Bee paboTHHKN OUOIHOTEKH OJKHBI OBITH O3HAKOMJIEHBI C HACTOSLIMM [lookeHneM
1I0J] POCIIUC.




[Ipunoxenue Nel

K [Tonoxenuro 06 06paboTke
MEePCOHANTLHBIX JIaHHBIX 0€3 UCTIOIb30BaHHUS
cpencts aproMaru3aimu B MYK «bexerkas
MIIPB mm. B.A. [IumkoBa»

KypHaa yuera ul, 1oNyLEHHBIX K pa0doTe ¢ NepCOHAJIbHBIMH JAHHBIMH
0e3 HCcnoJIL30BaHHS CPeICTB aBTOMATH3aAllHU

CaeneHus o J0MYCKE K N€PCOHAJIBHBIM TaHHBIM
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Jlata

[Ipuunna

0)5(0)

[Toamuce




